
 

Completing the Declaration of Private Interests 
 
Frequently Asked Questions 

Q What is a Financial Delegation? 

A A Financial Delegation is the delegation of a 'Financial Authority' to approve financial transactions up to 
a specified value limit, whether manually or in SAP (Finance).  The value limit of the Financial 
Delegation is determined by the Position.  For further information check the Monash website: 
http://www.adm.monash.edu.au/finance/payables/financial_delegations.html 

Q I do not know if I have a Financial Delegation and I do not authorise invoices for any significant 
sums of money so how do I know whether I need to complete a Declaration? 

A You are required to complete a Declaration of Private Interest if you have a position for which the value 
limit of the Financial Delegation is greater than $50,000. The value limits of Positions is shown on the 
Monash website: http://intranet.monash.edu.au/finance/cfd/financial-delegation/index.html 
The Financial Delegation applies to your position regardless of whether you approve financial 
transactions and/or use SAP (Finance). 

Q Does the Procedure and Declaration refer to gross or net income? 

A Gross Income. 

Q If I receive rental income, do I have to list the properties and the amounts of income? 

A No.  You only need to write the nature of the rental income e.g. “Residential Property Income”.  You do 
not need to provide details of the property or the amount of income. 

Q Do you have to list Share Holdings? 

A You only need to list “significant” shareholdings i.e. list the names of companies in which you hold more 
that 5% of the issued capital, including both Private companies and Public listed companies.   
You do not need to provide details of the income. 

Q Do I need to provide any details of my private superannuation fund investment income? 

A Yes.  Interests held in self-managed super funds which are identified under the Procedure should be 
included under the relevant headings, e.g. Share investment income etc.  You also need to include 
details of “significant” share holdings of your self-managed super fund i.e. list the names of companies in 
which the fund owns more than 5% of the issued capital. 

Q What is the financial year/period of the Declaration? 

A The financial year is the 12 months ending 30 June in the current year.  You are required to provide 
details of your situation during that 12 month period and indicate if your situation changed during the 
year.  If your situation changes subsequently e.g. an investment that was previously less than 5% is 
increased to more than 5%, you should submit an updated declaration to HR and report the change to 
your supervisor in accordance with the Conflict of Interest Procedure.  For further information, check the 
Monash website: http://www.adm.monash.edu.au/workplace-policy/conduct-compliance/conflict-
interest.html 

Q What information do I have to supply in relation to my spouse and family? 

A You are required to list the interests of your spouse and family, which, if known, could reasonably be 
seen to create a conflict of interest.   

Q What happens if I do not complete the Declaration of Private Interests? 

A Failure to complete the Declaration of Private Interests is a serious breach of University Policy and your 
supervisor will be informed to obtain your Declaration.  If you refuse to provide a Declaration, you will 
face disciplinary action in accordance with your contract of employment.   
 
If an investigation of your Private Interests reveals a potential conflict of interest, you will face further 
disciplinary action In addition, your financial delegation will be removed and your resultant inability to 
approve financial transactions may prohibit you from fulfilling your responsibilities in accordance with 
your current position. 
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