CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 1/04 of the Caulfield Campus Occupational Health, Safety & Environment Committee on Thursday 17 June in the Ramler Conference Room, Level 3 of Building S.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Professor Rob Willis, Ms. Helen Dunne, Mr. Rod Thomas, Mr. Peter Fell, Ms. Julie Parker, Ms. Sandra Betts, Ms. Nel Halloran, Ms Victoria Whelan for Mr. Kieran Smith, Professor John Price, Mr. Rod Simpson, Mr. Robet Hornett for Mr. George Leighfield, Mr. David Massey, Ms. Marian Longmire, Ms. Helen Edwards, Ms. Antoinette Sernia, Mr. Wes Eadon, Ms. Jill Walker, Mr. Michael Josem, Ms. Carol Jackway for Mr. David Foott.
Apologies: Mr. Kieran Smith, Mr. George Leighfield, Mr. David Foott, Dr. Dan Wollmering.
Absent: Associate Professor Felicity Allen
Further attendees:  Ms. Christel Kent.

	

	2.
	Committee Membership and Roles
Peter Fell advised that as Occupational, Health, Safety and Environment is a line management responsibility, the Caulfield campus has now been rezoned to reflect this line management structure.  Nine Designated Work Groups are now in place, with each designated work group having a Safety Officer and Health & Safety representative.  These Safety Officers and Health & Safety representatives, together with the Academic Director, Campus Manager, the Manager of Facilities & Services, undergraduate student representative, postgraduate student representative and Peter Fell on behalf of OHS & E will be members of this Committee.  Members were referred to the Committee membership list.  Rod Simpson has been nominated as the Health & Safety Representative for the Faculty of Information Technology.  The membership list to be updated and distributed to all members.
Peter Fell to provide a document detailing the primary roles of committee members for distribution.

	Christel K

Peter F &

Christel K

	3.
	Purpose and Function of Committee
Peter Fell to provide Terms of Reference for the Caulfield Campus Occupational, Health, Safety & Environment Committee for distribution to members.  (Terms of Reference will be distributed to members as soon as they are prepared).


	Peter F

Christel K

	4.
	Emergency Evacuation Procedures & Assembly Areas
Documentation relating to this issue was tabled at the meeting.  
The Chair requested members to review the documentation and refer any comments to him.


	Committee

	5.
	Fire Safety – Building S
Rod Thomas responded to a query raised by Michael Josem regarding fire safety and egress issues in building S.  The response was detailed, however the Chair suggested that a more general response was adequate and any further detail could be discussed between the parties outside of the meeting.

	

	6.
	Pedestrian Safety – Various Locations
Caulfield Railway Station 
Michael Josem advised that correspondence received from the City of Glen Eira indicated that due to budget and funding constraints the relocation of the pedestrian crossing was unlikely.  

Helen Dunne advised that consideration needed to be given as to where the crossing could be moved to, in order to accommodate the bus stop and taxi rank.  She also advised that Stage 2 of the Plaza Development could see the relocation of the crossing with the closure of Sir John Monash Drive at Derby Road end and the closure of Princes Avenue.

Other avenues to explore and to provide to the City of Glen Eira:

· enquiries could be made of the Health Service to ascertain how many people had been treated for injuries as a result of an accident at this crossing.

· Is Monash University a rate payer to the City of Glen Eira?

Sir John Monash Drive/Queens Avenue Round-about
Rod Thomas advised that funding and a budget constraint had delayed this project, but was hopeful of a start on the project by August.

	Helen D & Rob W

	7.
	Update of Emergency Procedures Booklet
The Emergency Procedures booklet is currently being revised and updated to reflect campus changes.

	Peter F

	8.
	No Smoking Campaign for Staff & Students
The Chair requested members to forward to him any comments, ideas and views for a No Smoking Campaign for staff and students at the Caulfield Campus.

	Committee

	9.
	Training
Peter Fell advised that OHS& E conducted many training courses which could be viewed via the OHS& E website or by contacting Anne Ohlmus.

The Chair requested members to forward to him the names of people who required OHS & E training.

	Committee

	10.
	Other Business
Floor Wardens – Building B, 4, 5, & 6 
The Chair requested Rod Simpson to email him as to what vacancies need to be filled and he would follow-up with the relevant Dean.
Position Description
Members were advised that their role on this Committee should be noted in their Position Descriptions.  The OHS & E website contained relevant wording for roles and responsibilities:
http://www.adm.monash.edu.au/ohse/documents/guidelines/roles&respons.pdf


	Rod S

	11.
	2004 Meeting Dates
The following dates have been scheduled for 2004:
Wednesday 1 September at 2.30 p.m. – Clayfield Room

Wednesday 1 December at 2.30 p.m. – Clayfield Room.

	

	12.
	Next Meeting

The next meeting is scheduled for Wednesday 1 September at 2.30 p.m. in the Clayfield Room.

	


Membership:

	Professor Rob Willis
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Julie Parker
	Ms. Sandra Betts

	Ms. Nel Halloran
	Mr. Kieran Smith
	Professor John Price

	Mr. Rod Simpson
	Mr. George Leighfield
	Associate Professor Felicity Allen

	Mr. David Massey
	Ms. Marian Longmire
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Ms. Antoinette Sernia
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. Michael Josem
	Mr. David Foott

	Postgraduate Student Representative : Vacant
	
	


Information:
	Ms. Leigh Beegan
	Mr. Paul Barton
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