CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 1/05 of the Caulfield Campus Occupational Health, Safety & Environment Committee held on Thursday 7 April in the Ramler Conference Room, Level 3 of Building S.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Professor Rob Willis, Ms. Helen Dunne, Mr. Peter Fell, Ms. Leigh Beegan Ms. Priscill Chow, Associate Professor Felicity Allen, Mr. Rod Simpson, Mr. George Leighfield, Mr. David Massey, Mr. Michael Josem Mr. Rod Thomas.
Apologies: Dr. Dan Wollmering, Professor John Price, Ms. Helen Edwards, Ms. Jill Walker, Ms. Victoria Whelan, Ms. Nell Halloran, Mr. Darshan Krishnasamy.
Absent: Ms. Antoinette Sernia, Mr. Wes Eadon.
In attendance:  Ms. Christel Kent.
Associate Professor Felicity Allen is recorded as both the Safety Officer and Health & Safety Representative of DWG 9 (Medicine, Nursing & Health Sciences).  As she can only hold one of these positions on the Committee, an alternative Safety Officer is to be sourced for DWG 9.

Debbie Connelley is the Safety Officer for DWG9.  An updated membership list is attached.
As Marian Longmire, who was the Health & Safety representative of DWG 2 (Monyx Educational Services) has how retired a further representative is to be nominated by Monyx Educational Services. 

Natalie Pestana is the Safety Officer for DWG 2. An updated membership list is attached.

	Christel K

Christel K

	2.
	Minutes of Meeting 3/04
The minutes of Meeting 3/04 held on 1 December, 2004 were accepted as a true and correct record.

	

	3.
	Matters arising from previous Minutes
Minutes 3/04 – Item 8 – Other Business - BEIMS
Rod Thomas to liaise directly with Rod Simpson to solve accessing problems to the BEIMS system.
Minutes 3/04 – Item 8 – Other Business – Building Wardens
Peter Fell advised he hoped to have this matter resolved by the end of the week. 

	Rod T
Peter F

	4.
	OHSE Consultant’s Report 
A copy of Peter Fell’s report is attached for the Committee’s reference and noting. 
Item 2.2.1 – Online Safety Induction 
Noted new staff induction online.  Is consideration being given to contractors completing induction online.

Item 3.1 – Environmental Officers 
Peter Fell to provide list of Caulfield campus Environmental Officers at the next meeting. 

Item 4 – Training Program 
Peter Fell encouraged members to attend the Incident Reporting, Recording & Investigation training program on Wednesday 13 April, 2005, 10.00 to noon.

	Peter F

Peter F



	5.
	OHSE Website – Agenda & Minutes
Peter Fell asked members of the Committee to encourage staff in their areas to refer to the Caulfield Campus OHSE website for Agendas and Minutes of Caulfield Campus meetings and to the OHSE homepage for policy matters and minutes of meetings of OHSE Committee.

	Members

	6.
	Queen’s Avenue Roundabout Update
Rod Thomas advised that the University is providing additional fund to this project which will be completed in late June/July, 2005. 

	

	7.
	Other Business
Power Supply in Lecture Theatres & Library
The issue of electrical/power cords across aisles in lecture theatres and walkways in the Library was raised.  Rod Thomas advised that it is a statutory requirement for all personal electronic equipment to be “tagged” by Facilities & Services prior to students access University general power outlets. 

Smoking Area on Walkway of Level 2 
Increase and enhance signage to smoking and non-smoking areas.

Cyclists 
Near collisions have occurred between pedestrians and cyclists on walkways and footpaths on the campus grounds.  Dismount signage to be installed around the campus.  Peter Fell to provide name of supplier to Facilities & Services.  Facilities & Services to install signage.
Blood Bank 
The matter of the Blood Bank visiting the campus was raised.  The campus does not have an appropriate area to accommodate the Blood Bank and guaranteed numbers of donors are also required.
Increase Awareness of OHSE 
Members of the committee were asked to bring ideas and suggestions of ways staff could be made aware of OHSE policy and procedures, etc.  This item to be placed on the Agenda for the June meeting.

	Peter F

Rod T

Members

Christel K



	8.
	Next Meeting

The next meeting will be Wednesday 15 June at 10.00 a.m., venue to be advised. 
	


Membership:

	Professor Rob Willis
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Leigh Beegan
	Ms. Priscilla Chow

	Ms. Nel Halloran
	Mr. George Leighfield
	Professor John Price

	Mr. Rod Simpson
	Ms. Natalie Pestana
	Associate Professor Felicity Allen

	Mr. David Massey
	Ms. Antoinette Sernia
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Mr. Michael Josem
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. David Foott
	Mr. Darshan Krishnasamy

	Mrs. Debbie Connelly
	Ms. Victoria Whelan
	


Information:
	Mr. Paul Barton
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