CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 2/04 of the Caulfield Campus Occupational Health, Safety & Environment Committee on Wednesday 1 September in the Clayfield Room Level 1, Building A.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Professor Rob Willis, Ms. Helen Dunne, Ms. Sylvia Hadjiantaniou for Mr. Rod Thomas, Mr. Peter Fell, Ms. Leigh Beegan for Ms. Julie Parker, Mr. Rod Simpson, Mr. George Leighfield, Mr. David Massey, Ms. Marian Longmire, Ms. Helen Edwards, Ms. Antoinette Sernia, Ms. Jill Walker, Mr. Michael Josem.
Apologies: Mr. Rod Thomas, Ms. Julie Parker, Ms. Nell Halloran, Associate Professor Felicity Allen, Dr. Dan Wollmering.
Absent: Ms. Sandra Betts, Mr. Kerian Smith, Professor John Price, Mr. Wes Eadon.
Further attendees:  Mr. Paul Barton, Ms. Christel Kent.

	

	2.
	Minutes of Meeting 1/04
The minutes of Meeting 1/04 held on 17 June, 2004 were accepted as a true and correct record.

	

	3.
	Matters arising from previous Minutes
There were no matters arising from previous Minutes.

	

	4.
	Communication of Information - Procedures
Members were requested to forward OHSE training requests, matters for action, etc., directly to Peter Fell as the OHSE Consultant and to copy in the Chair, Professor Rob Willis at email address: Academic.Director.Caulfield@adm.monash.edu.au

	Committee

	5.
	Terms of Reference
Mr. Paul Barton, Manager, OHSE spoke to the Terms of Reference and advised the following:

· The Caulfield Campus OHSE Committee has incorporated the previous Committees: Zones of 28, 29 and 30 to reflect a line management structure.

· The Committee’s roles can be defined as follows:



-
management overview



-
monitor and facilitate policy



-
promote good OHSE practices and policies


-
recommend policy rather than create policy.

-
It is envisaged that nine established Designated Work Groups ie., Business & Economics, Art & Design, IT, Monyx Pty Ltd., Facilities & Services, Arts, Medicine, Nursing & Health Sciences, Library and Engineering etc., would form their own OHSE sub-committees and then report back to the campus based committee.
Discussion as to the roles of building wardens, safety officers and health and safety representatives then took place.

Christel Kent to source a copy of the spreadsheet detailing Floor and Building Wardens and provide to Peter Fell for his updating and presentation to the December meeting.

	Christel K & Peter F

	6.
	OHSE Consultant’s Report
A copy of Peter Fell’s report is attached.

In relation to item 3.1 – Employee Safety Induction 
Paul Barton advised that OHSE is presently working with HR Client Services on the installation of a check box on the HR SAP system to ensure that all new staff view the contents on the Employee Safety Induction CD.
Paul Barton to provide copies of the Employee Safety Induction CD to Christel Kent for distribution to the Committee as required.

In relation to item 3.2 - First Aid Assessment
The Chair advised Peter Fell that the Zone Committee was not able to assist with this matter.

In relation to item 3.3 – Dissemination of Information
Minutes of the Caulfield Campus OHSE Committee to be forwarded to Peter Fell for uploading to the OHSE homepage.

Christel Kent to arrange for a link on the Caulfield Campus homepage to the OHSE website.

Chisholm Hall Restoration
A copy of the Incident Report lodged by Monyx Pty Ltd in relation to the Chisholm Hall restorations and the response provided by Facilities & Services is attached. 

The Chair reiterated the importance of communication in relation to campus repairs and maintenance, to ensure correct procedures are adhered to and to ensure a comfortable work place for employees of the University. 

	Paul B & Christel K
Peter F
Christel K

	7.
	Sir John Monash Drive/Queens Avenue Roundabout

Sylvia Hadjiantoniou was pleased to advise that works to the Sir John Monash Drive/Queens Avenue Roundabout would commence in early 2005.  The City of Glen Eira had advised that by using recycled tyre rubber for the centre of the roundabout, this would result in reduced costs and time for the installation of the roundabout.

	

	8.
	Other Business
Emergency Procedures Booklet 
Paul Barton advised that the updated Emergency Procedures Booklet was presently with the printer and was only weeks away from delivery.
Emergency 333 Labels
Paul Barton to provide a stock of Emergency 333 labels to Christel Kent.  Christel to arrange for distribution by the mailroom.


	Paul B
Paul B & Christel K

	9.
	Next Meeting

The next meeting is scheduled for Wednesday 1 December at 2.30 p.m. in the Clayfield Room.

	


Membership:

	Professor Rob Willis
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Julie Parker
	Ms. Sandra Betts

	Ms. Nel Halloran
	Mr. Kieran Smith
	Professor John Price

	Mr. Rod Simpson
	Mr. George Leighfield
	Associate Professor Felicity Allen

	Mr. David Massey
	Ms. Marian Longmire
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Ms. Antoinette Sernia
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. Michael Josem
	Mr. David Foott

	Postgraduate Student Representative : Vacant
	
	


Information:
	Ms. Leigh Beegan
	Mr. Paul Barton
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