CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 3/04 of the Caulfield Campus Occupational Health, Safety & Environment Committee held on Wednesday 1 December in the Clayfield Room Level 1, Building A.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Professor Rob Willis, Mr. Rod Thomas, Mr. Peter Fell, Ms. Leigh Beegan for Ms. Julie Parker, Ms. Sandra Betts, Ms. Nel Halloran, Mr. Rod Simpson, Mr. George Leighfield, Mr. David Massey, Ms. Helen Edwards, Ms. Jill Walker, Mr. Michael Josem, Ms. Priscilla Chow.
Apologies: Ms. Helen Dunne, Ms. Julie Parker, Associate Professor Felicity Allen, Dr. Dan Wollmering, Ms. Marian Longmire, Ms. Antoinette Sernia
Absent: Professor John Price, Mr. Wes Eadon.
In attendance:  Ms. Christel Kent.
Ms. Sandra Betts introduced Ms. Priscilla Chow as the new Safety Officer and representative to this Committee for the Faculty of Art & Design.  An updated Membership List is attached.

	Christel K



	2.
	Minutes of Meeting 2/04
The minutes of Meeting 2/04 held on 1 September, 2004 were accepted as a true and correct record.

	

	3.
	Matters arising from previous Minutes
Minutes 2/04 – Item 6 - First Aid Assessments
Peter Fell advised he was able to assist with the timetabling of First Aid Assessments.

Minutes 2/04 – Item 6 – Dissemination of Information 
Christel Kent advised that a link had been created on the Caulfield campus homepage to the OHSE website. 
Peter Fell advised that, due to staffing constraints OHSE was not able to upload and maintain a webpage of the Agenda and Minutes of the Caulfield Campus OHSE committee.  This matter to be an Agenda item at the first meeting in 2005.

	Christel K

	4.
	OHSE Consultant’s Report 
A copy of Peter Fell’s report is attached for the Committee’s reference and noting. 

	

	5.
	Queen’s Avenue Roundabout Update
Mr. Rod Thomas advised that as the recycled tyre rubber is not a durable product that this would no longer be used.  The works to the roundabout to be completed in the first quarter of 2005.

	

	6.
	Emergency Procedures Booklet & Stickers
Refer to Item 3.3 of OHSE Consultant’s Report.
Christel Kent to forward to the Safety Officers and Health & Safety representatives Emergency 333 stickers for distribution.

	Christel K


	7.
	OHSE Walk 
Christel Kent reported on the success of the OHSE Annual walk at Caulfield on Friday 26 November.  Approximately 45 people participated and enjoyed fresh, seasonal fruits, fruit juice and bottled water.  Due to the warm weather conditions the walk was held at the East Caulfield Reserve rather than the Melbourne Racing Club racecourse.

	

	8.
	Other Business
BEIMS 
Rod Simpson to register for the BEIMS system.
Building Wardens
Consideration be given to the nomination of additional building wardens of buildings that house a number of departments and/or administrative areas.  
Peter Fell to follow up with the Mary O’Shea of Business & Economics to seek a Building Warden for Building S.


	Rod T & Rod S
Peter F

	9.
	Next Meeting

Meeting dates for 2005 are as follows:
Tuesday 22 March at 10.00 a.m.

Wednesday 22 June at 10.00 a.m.
Thursday 15 September at 10.00 a.m.

Monday 5 December at 10.00 a.m. 

In the Clayfield Room.

	


Membership:

	Professor Rob Willis
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Julie Parker
	Ms. Sandra Betts

	Ms. Nel Halloran
	Mr. George Leighfield
	Professor John Price

	Mr. Rod Simpson
	Ms. Marian Longmire
	Associate Professor Felicity Allen

	Mr. David Massey
	Ms. Antoinette Sernia
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Mr. Michael Josem
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. David Foott
	Postgraduate Student Representative : Vacant

	Ms. Priscilla Chow
	
	


Information:
	Ms. Leigh Beegan
	Mr. Paul Barton
	


c:\academicdirector\ohse\meetings\mins304.doc
