CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 2/06 of the Caulfield Campus Occupational Health, Safety & Environment Committee held on Thursday 14 June in the Clayfield Room.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Associate Professor Felicity Allen, Helen Dunne, Michael Rowlands for Rod Thomas, Peter Fell, Natalie Pestana, Nel Halloran, Duncan Wingrave, Paul Curcio, David Massey, Sue Keyt, Jill Walker, Andy Poon, Ben Dulude, Debbie Connelly, Andrew Barnden, Gloria Christofilos
Apologies: Rod Thomas, Priscilla Chow, Dan Wollmering, Helen Edwards, Gemma Clissold, Wes Eadon 
In attendance:  Ms. Christel Kent

	

	2.
	Committee Membership
The following people were welcomed to the Committee:
Gloria Christofilos - Safety Officer - Faculty of Information Technology and Andrew Barnden – Health & Safety Representative – Faculty of Information Technology. 
An updated Committee Membership list is attached.

Subsequent to the meeting Peter Fell has suggested that the Safety Office title be renamed as “Faculty Representative” or “Management Representative” Item to be tabled at next meeting.

	

	3.
	Minutes of Meeting 1/06
The minutes of Meeting 1/06 held on 16 March, 2006 were accepted as a true and correct copy.


	

	4.
	Matters arising from previous Minutes
Nil. 


	

	5.
	Building Projects & Alternations
Mike Rowlands advised:

· Project officers have been advised to consult with OHSE early in the design process for areas being refurbished and/or constructed.  
· Policy and procedures with regards to refurbishment and constructions are currently being reviewed.


	

	6.
	Upgrade of Electrical Facilities on Campus
Mike Rowlands advised that the transformer serving buildings A, B and T was running towards its maximum capacity.  A project conducted during 2005 effectively doubled the available power to these buildings. 

	

	7.
	Building & Floor Wardens Buildings B, C & H
Natalie advised that Floor Wardens are required for Buildings B and C and a Building Warden is required for Building Ha.

As Building H accommodates the Faculty of IT and some of the larger departments of the Faculty of Business & Economics it would be good for at least two people from each faculty to be appointed as building wardens. 

	Natalie P

Natalie P

	8.
	Emergency Exits - Library
The Chair was extremely pleased to advise that the matter of non-opening doors during fire and emergency drills has now been resolved.  
During future emergency drills, Duncan Wingrave should contact Chris Riskas of Facilities & Services who will advise Security to activate the emergency doors. 


	

	9.
	9.1 OHS Compliance Officer Position
Helen Dunne advised that Natalie’s position as Campus Compliance Officer has been reduced to half-a-day per week to end of 2006.  

The Chair advised that she would continue discussions with Paul Barton as to providing funding for a Campus Compliance Officer in 2007.
9.2 Campus Compliance Officer Report
Natalie Pestana referred the Committee to her report.  A copy of the report is attached.  She brought the following to the members’ attention:

· Building and/or floor wardens are to wear their hats during an evacuation

· Wardens need to encourage people to move to the designated assembly area during an evacuation
· Encouraged staff to place evacuation/emergency drills on staff meeting agendas.

	Felicity A
Christel K

	10.
	OHS Consultant’s Report & Workplace Inspections Presentation
Peter Fell referred the Committee to his report, copy attached.  Items of interest include:
Item 1.1.4 - important to preserve the site where an incident has happened until the arrival of a WorkSafe officer.

Item 1.2.2 – renamed “Procedures for First Aid”, was previously policy.

Item 2.2 – establishment of a Campus Watch committee at each campus.
Item 3 – environmental news – improvements to recycling and waste management.

Item 3.5 - Introduction of levy on package air-conditioning units – result in a 1% to 2% increase in electricity charges.  Initially only be implemented at Clayton campus.

Item 4 – OHSE conference to be held in 19 and 20 June – encouraged members to attend.

To assist committee members with workplace inspections, Peter Fell showed a series of photos that he had recently taken around the Caulfield campus which are considered as hazards.  A worthwhile presentation that provided members with ideas of what are considered hazards to their workplace.

	

	11.
	Health & Safety Issues – Resolution 
Peter Fell tabled Health & Safety Issues Resolution Sheets for immediate and non-immediate hazard for committee members’ reference.

	

	12.
	Report from Central OHS Committee 
The Chair advised that a staff member from the Clayton campus had been confirmed as contracting the Legionella disease and that it may be that a Caulfield staff had also contracted the disease.  All procedures had been put into place at the Caulfield campus to establish whether the bacteria are present in the cooling towers at the campus.

	

	13.
	Other Business 

Building F Evacuation Drill 
Paul Curcio advised the following:

· evacuation siren is too loud.  It was suggested that a BEIMS be placed into the system so a decibel measurement can be taken.

· Students refusing to evacuate and require assistance and support from lecturers during evacuation drills.  It was suggested that the Building Warden speak to lecturers when cases such as this occur.
SAI Global Auditors
Peter Fell advised the SAI Global Auditors will visit the Caulfield campus on Tuesday 11 July.  They will be visiting the faculties of Art & Design, Business & Economics and Facilities & Services. 
Building H 

Levels 8, 9 & 10
A member raised the matter of access and security to floors, 8, 9 and 10.  The doors on Level 10 leading out to balcony access around the outside of the top floor are, at times, unlocked.  The handrail around Level 10 is only 1 metre (which does meet Australian standards), but it is a concern that it is not high enough.  Helen Dunne advised that she has requested that lift access to Levels 8, 9 and 10 be restricted and the doors on level 10, leading to the balcony area to be locked at all times.  She also advised that she would raise the matter of the height of the handrail around the balcony area on level 10 at the next “defects” meeting with the builders.
Handrail from Level 1 to Footpath – Dandenong Road
A member advised that the handrail on the steps leading from Level 1 down to the footpath on Dandenong Road was hazardous for pedestrians and requested that reflector strips be placed on it to make it more visible.
Library – Barriers around Level 2
Duncan Wingrave asked whether any progress had been made in relation to barriers being put in place around the library on Level 2.  Follow-up required with Facilities & Services. 
Gas Bottle Storage
Storage of full gas bottles that are used by Facilities & Services and the Faculty of Art & Design are often left by the supplier in the roadway in the tunnel or unchained in the storage area.  Greater care and responsibility needs to be taken by both these areas of the storage of these gas bottles. 
	Paul C
Helen D
Helen D
Rod T

	12.
	Next Meeting 

The next meeting will be Wednesday 13 September at 10.00 a.m. in the Clayfield Room.
	


Membership:

	Assoc Prof. Felicity Allen
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Natalie Pestana
	Ms. Priscilla Chow

	Ms. Nel Halloran
	Mr. Duncan Wingrave
	Mr. Paul Curcio

	Mr. David Massey
	Ms. Sue Keyt
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Ms. Gemma Clissold
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. Andy Poon
	Ms. Victoria Whelan

	Mrs. Debbie Connelly
	Mr. David Foott
	

	
	
	


Information:
	Mr. Paul Barton
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