CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 3/06 of the Caulfield Campus Occupational Health, Safety & Environment Committee held on Wednesday 13 September in the Clayfield Room.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Associate Professor Felicity Allen, Michael Rowlands for Rod Thomas, Peter Fell, Natalie Pestana, Priscilla Chow, David Massey, Sue Keyt, Helen Edwards, Gemma Clissold, Jill Walker, Andy Poon, Ben Dulude, Andrew Barnden, Gloria Christofilos
Apologies: Helen Dunne, Rod Thomas, Nel Halloran, Duncan Wingrave, Dan Wollmering, Wes Eadon 
Absent: Paul Curcio, Debbie Connelly

In attendance:  Ms. Christel Kent

	

	2.
	Committee Membership
As there may be many people within a department and/or faculty who are safety officers, but are not necessarily a member of this Committee, it was agreed to note the safety offices to this committee as “Management Representatives”.  An updated Committee Membership list is attached. 

	Christel K

	3.
	Minutes of Meeting 2/06
The minutes of Meeting 2/06 held on 14 June, 2006 were accepted as a true and correct copy.


	

	4.
	Matters arising from previous Minutes
Referred to in Other Business.

	

	5.
	Cycling at Caulfield
Rebecca Craythorn, Bicycle Projects Officer within the Monash Student Association (Clayton based) attended the meeting to report on cycling activities at Clayton and to seek advice and ways so as to establish a similar activity here at Caulfield 
The Committee was supportive of improving cycling activities and suggested she make contact with Chris Riskas within Facilities & Services. 


	

	6.
	Campus Compliance Officer Report
Natalie Pestana advised the following:

· Helen Edwards had agreed to take on the role of Building Warden of Buildings B & C

· a representative from the Faculty of Business & Economics had agreed to take on the role of Building Warden of Building H, with the Faculty of Information Technology providing a representative as a back-up

· all Building evacuations had proceeded well
· Workplace inspections are progressing.  She reminded members that workplace inspections are to be completed by the end of the year.


	

	7.
	OHSE Consultant’s Report 
Peter Fell referred the Committee to his report, copy attached.  Please note updated KPIs are also attached. Items of interest include:

1. Policies & Procedures –  Item 1.1 members referred to the documents approved by the OHS Policy Committee
· Item 1.2  referred members to the documents open for comment and encouraged members to provide feedback

2. AS 4801 Certificate – SAI Global Executive – extended thanks to staff from Art & Design, Facilities & Services and the faculties of Business & Economics for their assistance on the certification audits

3. 3.1 Move Smart – Tabled a guide produced for staff to assist with the manual handling.  If you would like a copy of the brochure please request a copy from Christel Kent.
· Item 3.2 Chemwatch -  Monash has subscribed to an online database known as Chemwatch aimed at simplifying and ongoing collection and maintenance of chemicals/cleaning products, etc., in the workplace.

· Item 3.3 WHAM – 10,000 Steps Challenge & Healthy Breakfast University-wide, intercampus competition event commencing 23 October.  Healthy breakfast to launch event being held at all campuses – the Vice-Chancellor will officially launch event at the Caulfield campus and beam out to other campuses and Monash sites. 
4. E-Waste & Mobile Phone Recycling – A remodelled program for the recycling of computers etc., is being introduced.  Mobile phone recycling will soon be available at all campuses.


	Christel K
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Members

	8.
	Report from Central OHS Committee
The Chair advised she was an apology to the last central OHS Committee. 

	

	9.
	Other Business 

9.1
Gas Bottle Storage 
A satisfactory resolution has been reached in relation to the delivery and storage of the gas bottles.  Facilities & Services and the Faculty of Art & Design will ensure that the bottles are chained at all times and the security officers will escort the delivery drivers to the storage area and ensure that they are chained when delivered. 
9.2 Library Barriers 
This matter to be brought to the next meeting.

9.3 Levels 8, 9 & 10 – Building H 

Access to Building H, levels 8, 9 and 10 has now been restricted to security personnel only.  
9.4 Greensteps Program 
Natalie advised that two departments in the Faculty of Business & Economics had agreed to take part in the Greensteps program which is being coordinated by the Green Office.  Students will undertake a waste audit, (to ensure that recycling is occurring), look at products purchased by the departments (are they energy saving, recycled paper and/or products), and will visit the departments after-hours to ensure lights, computers, and other electrical goods are switched off.
A report will be provided to the Faculty of Business & Economics, with a presentation to staff in November, 2006.

9.5 Asbestos Inventory

Dave Massey enquired as to the whereabouts of the campus asbestos inventory.  Peter Fell advised that a copy should be held within Facilities & Services but that apparently the Caulfield copy had been mislaid.  He also advised that Richard Connolly – OHSE (Clayton) may be able to assist as to when the last audit occurred and its current location.  The Chair requested a copy be made available to Facilities & Services and to her and for this item to be brought to the next meeting.  Richard Connolly to be invited to attend.
9.6
Sewer Vent – Building H
Dave Massey advised that the smell from sewer vent at the Plaza end of Building H was at times very offensive.  Mike Rowlands advised that the vent is on Council land and it was unlikely to be moved for some time.
9.7
OHSE Induction CD
Version currently used to induct contractors is out of date (eg., indicates health service is located in Princes Ave).  Peter Fell advised that an update version is currently being made and it was hoped it would be available by the end of 2006. 
9.8
Security – Student Working Alone
It was reported that a student who was working alone in a computer lab had been asked to move along to an occupied lab for safety and security reasons.  The student did not want to move and seemed to be unaware of the After-Hours Policy in relation to the use of 24 hour computer labs.  Members were asked to remind staff/lecturers in their area of the After-Hours Policy in relation to the use of 24 hour computer labs and requested that it be passed back through to the students. 

	Peter F

Peter F

Members

	10.
	Next Meeting 

The next meeting will be Wednesday 6 December at 10.00 a.m. in the Clayfield Room.
	


Membership:

	Assoc Prof. Felicity Allen
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Natalie Pestana
	Ms. Priscilla Chow

	Ms. Nel Halloran
	Mr. Duncan Wingrave
	Mr. Paul Curcio

	Mr. David Massey
	Ms. Sue Keyt
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Ms. Gemma Clissold
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. Andy Poon
	Mr. Ben Dulude

	Mrs. Debbie Connelly
	Mr. Andrew Barnden
	Ms. Gloria Christofilos

	
	
	


Information:
	Mr. Paul Barton
	Mr. John Whale
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