CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 4/06 of the Caulfield Campus Occupational Health, Safety & Environment Committee held on Wednesday 6 December at 10.00 a.m. in the Clayfield Room.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Associate Professor Felicity Allen, Helen Dunne, Michael Rowlands for Rod Thomas, Peter Fell, Priscilla Chow, Nel Halloran, Helen Edwards, Dan Wollmering, Andy Poon, Bridget James
Apologies: Rod Thomas, Natalie Pestana, Duncan Wingrave, Sue Keyt, Jill Walker, Debbie Connelly, Gloria Christofilos
Absent: Paul Curcio, Gemma Clissold, Wes Eadon, Ben Delude
In attendance:  Ms. Christel Kent

	

	2.
	Minutes of Meeting 3/06
The minutes of Meeting 3/06 held on 13 September, 2006 were amended as follows:

Item 9.6 – Sewer Vent – Building H 
Amended to read “… that the vent is abutting Council land …..”

The Minutes were accepted as a correct copy.

	

	3.
	Matters arising from previous Minutes
Refer to Agenda items 5 and 6.

	

	4.
	Membership
4.1 Vacant Positions 

The position of Health & Safety Representative will become vacant for the following Designated Work Groups at the end of December, 2006:

DWG 1 Administration – all other university support and services groups

DWG 2 Monyx/MONSU Caulfield

DWG 3 Faculty of Art & Design
DWG 4 Faculty of Arts

DWG 6 Faculty of Engineering

DWG 7 Caulfield School of IT

DWG 8 Library

DWG 10 871 Dandenong Road (Marketing & Student Recruitment).

The Chair to write to the current Health & Safety representative of these Designated Work Groups to see if they would consider continuing in this role for their area for a further two year period.
4.2 Service Centre
It was also agreed that a Health & Safety representative would be sought from the Service Centre, taking into consideration the number of staff and space it occupies in Level 1, Building A.

4.3 Monash University English Language Centre (MUELC)
As MUELC is now accommodated in Building F, Level 2, consideration be given to a member of staff taking on an OHSE role.

	Felicity A

	5.
	Library Barriers 
Mike Rowlands advised that due to the amount of money involved in erecting and/or affixing safety barriers to Level 3 of the library walls, three quotations are required.  Facilities & Services are finding it very difficult to obtain three written quotes to complete the job from builders.
A progress report to be provided at the next meeting. 
	Mike R

	6.
	Asbestos Inventory 
Mike Rowlands advised that the Caulfield Campus Asbestos Inventory is located in Facilities & Services and is available for members to view.

Peter Fell advised that it is planned for the University-wide Asbestos Inventory to be uploaded to the web, but as it is a very large job to convert the document to web pages it will be some time away.


	

	7.
	Campus Compliance Officer Report
A copy of Natalie Pestana’s report is attached.  She advised the following:

· Early in 2007, a meeting of all building and floor wardens, to be facilitated by Peter Fell, Facilities & Services and Security to share ideas and discuss new ways on best practice for evacuations.
· Safety Officers to organise group training for their faculty to undergo Floor Warden training.  Peter Fell available for training for groups of 5 or more.
· Building Warden required for Building F.  Suggested someone in MUELC could take on this role as they occupy Level 2 of Building F.
· New building wardens appointed to Building H and Building N

As Natalie was leaving the University in early December she passed on thanks to all for the opportunity to take up this role and for the support from all members of the Committee.


	

	8.
	OHSE Consultant’s Report 
Peter Fell referred the Committee to his report, copy attached.  Items of interest include:

1. Policies & Procedures –  Item 1.1 members referred to the documents approved by the OHS Policy Committee
· Item 1.2  referred members to the documents open for comment and encouraged members to provide feedback

2. Move Smart – As there are a number of moves around the campus at present, timely to bring to the members’ attention correct procedures in moving/relocating equipment, boxes, etc.,  He encouraged members to bring this to other staff in their area.
· WHAM – 10,000 Steps Challenge – Congratulations were extended to the Caulfield campus in taking out the 2006 University-wide 10,000 steps Challenge.  
3. Statistics 2006 – Peter provided further verbal advice on the statistics in the report. 
Peter Fell available for training at the Caulfield campus on Wednesday mornings and available for all other OHSE matters at Caulfield campus all day on Thursdays.


	Christel K

Members

Members

	9.
	Caulfield Campus Watch Report
Christel Kent, on behalf of Chris Riskas – Chair of the Caulfield Campus Watch Committee provided the following report:

· In 2007 Security Officers, will place Security reminder notices, on doors advising staff of offices left unlocked or other security items of concern.
· Victoria Police will be on campus during Orientation 2007 and they will assist in marking personal belongings, computers, phones, bicycles etc.   They will also assist in providing vandal proof screws for vehicle number plates, a current item of concern with Victoria Police is the number plates being stolen from vehicles. They will also discuss carrying safety packs.
· Ahn Luong, University Crime Prevention Officer will be arranging information sessions for staff on matters of  cash handling, dealing with aggressive people, armed robbery etc.

· Possible introduction of Help Points around campus. These are safety poles with cameras attached, are connected with alarms that link directly back to Security.   If a person in trouble activates the alarm on the Help Point live video coverage goes directly back to Security, and Security Personnel can respond to the alarm.
· All Campus Watch Committees are meeting on 6 December, 2006 to report on progress at each campus.  To date, Facilities & Services/Security have had little response back from the campus community in regard to security issues and to the establishment of a Campus Watch Committee.

	

	10.
	Caulfield Campus Environment
Bridget James was welcomed to meeting.  She advised the following:

· her role as Environmental Advisor was only for a further six month period (a maternity leave replacement).

· She is looking to build-up the Environmental Officers group at the Caulfield campus.

· Looking at the environmental management of the Caulfield campus:  waste, energy and water.

· The University’s aim to reduce its consumption of energy by 20% by 2010.

Peter Fell raised the issue of developing and establishing a Caulfield Campus Environmental Committee.


	Peter F /Bridget J

	11.
	Report from Central OHS Committee 
The Chair advised of two matters of interest:

· a central store for radioactive materials

· Monash University to be smoke free by 2010


	

	12.
	Other Business

12.1 Green Steps Program 
Two departments in the Faculty of Business & Economics had agreed to take part in the Greensteps program which was coordinated by the Green Office.  Students undertook a waste audit, (to ensure that recycling is occurring), looked at products purchased by the departments (are they energy saving, recycled paper and/or products), and visited the departments after-hours to ensure lights, computers, and other electrical goods are switched off.

A report and presentation on the outcome of the audit was to be presented to staff in November, 2006.  Ben Dulude to provide brief at next meeting. 

12.2
OHSE Induction CD

Peter Fell advised that the updated OHSE Induction CD would be available by the end of 2006and would be available online for contractors to complete. 


	Ben D

	10.
	Meetings - 2007 

Meetings for 2007 are as follows:

Wednesday 7 March at 2.00 p.m.
Wednesday 13 June at 10.00 a.m.
Wednesday 12 September at 10.00 a.m.
Wednesday 5 December at 10.00 a.m.
All meetings to be held in the Clayfield Room.
	


Membership:

	Assoc Prof. Felicity Allen
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Mr. Duncan Wingrave
	Ms. Priscilla Chow

	Ms. Nel Halloran
	Ms. Gemma Clissold
	Mr. Paul Curcio

	Ms. Helen Edwards
	Mr. Andy Poon
	Dr. Dan Wollmering

	Ms. Jill Walker
	Mr. Andrew Barnden
	Mr. Wes Eadon

	Mrs. Debbie Connelly
	Ms. Gloria Christofilos
	Mr. Ben Dulude

	Ms. Bridget James
	
	


Information:
	Mr. Paul Barton
	Mr. John Whale
	Mr. Warren Taylor
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