Equity and Diversity Centre


Guidelines for the Inclusion of Equal Opportunity (EO) Responsibilities into Position Descriptions and Engagement Profiles for Staff at Monash University

Introduction 
This information is for position descriptions for staff without supervisory responsibilities.

It is a fundamental requirement under Australian anti-discrimination legislation for educators and employers to: 

· Ensure that the environment for students and staff is free from all forms of unlawful discrimination, harassment, vilification or victimisation by:

· Having appropriate policies in place which articulate rights and responsibilities;

· Informing all students and staff of these policies and providing appropriate training for staff and students (as appropriate) to ensure compliance, and

· Having grievance handling procedures in place to support parties in conflict to resolve their disputes.

The University through its management is responsible for ensuring such policies are communicated and it is the responsibility of all students and staff to ensure that they are followed.

Position descriptions for professional staff and engagement profiles for academic staff could include reference to the following (as appropriate) to demonstrate the importance that their responsibilities with respect to staff and students with whom they work are clearly articulated.
· understand rights and responsibilities relating to the anti-discrimination legislation of the country in which they are working to ensure that all workplace practices are fair and equitable and do not disadvantage students or staff based on gender, age, disability, background or any other inappropriate basis;

· seek guidance from a supervisor, manager or the Equity and Diversity Centre about the possible equity implications of any new or modified workplace practices or procedures;

· foster a working environment that is respectful of diversity in the workplace;

· take appropriate action when aware of or suspicious of unlawful behaviour having occurred in the workplace;

· participate in regular training and remain informed of the University’s policies and procedures;

· cooperate with the University in activities relating to compliance with equal opportunity legislation;
· act consistently with the Monash University Ethics Statement.
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