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Monash Research Office (MRO)
Tip Sheet for Research Grants Management System (RGMS)
1. Start early! Visit the NHMRC website for RGMS and view a demonstration.  Download and read the FAQ’s and RGMS ‘How To’ Information Sheet. http://www.nhmrc.gov.au/grants/research-grants-management-system-rgms/rgms-frequently-asked-questions-faq
2. Apply for a username and password as soon as possible via the link above, click on the ‘new user’ request. (You can only start a new application once the current round opens.)
3. Application ID numbers are now automatically generated in RGMS when you begin a new application.  

4. Once you receive your username and password, familiarise yourself with RGMS. The funding policy, instructions to applicants for all schemes, and associated documents can be located via ‘Library’ under Documentation in the right hand menu. 

5. Navigate to and update your ‘Profile’ and ‘CV’ where applicable. Ensure you click the ‘Save’ button after entering any information. RGMS automatically logs you out after 30mins of inactivity (note: moving your mouse around does not suffice).

6. Please use the ‘Check List’ tab to ensure all applicable components of your ‘Profile’ and ‘CV’ are completed. 
7. Keep informed of RGMS changes, downtime, advice & tips by accessing RGMS updates:  http://www.nhmrc.gov.au/grants/research-grants-management-system-rgms
8. Keep up to date with NHMRC by subscribing to Tracker: http://www.nhmrc.gov.au/media/newsletters/research-tracker
9. Keep informed with Monash Research Office NHMRC grant internal deadlines:

http://www.monash.edu.au/researchoffice/nhmrc/nhmrc-schemes-listing.php
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