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Please read carefully. Failure to meet our guidelines may result in academic penalty. 

 

STUDY PLAN 

 
As part of your exchange application, you will need to prepare a Study Plan. The Study Plan is an agreement 

between you and your faculty to ensure the courses you take overseas are approved and will be credited back into 

our Monash degree upon successful completion.   

 

The units you choose to study overseas must align the with units you have left to complete in your Monash degree. 

The Monash units must also be available to be taken on exchange as per your course map advised.  

 

If you enrol into units at the host institution that have not been approved, you will not be credited for it and may 

receive a fail grade. It is your responsibility to make sure the units you complete at the host institution have been 

approved and enrolled correctly in your Monash degree.   

 

If make any changes to your unit enrolment at the host institution (eg. Not being offered anymore, timetable clash 

etc), you will need to make sure the new units you choose are approved by Monash. If you need new units 

approved, you will need to submit a new Study Plan for assessment as soon as possible.  

 

Language units – Students who wish to study a language overseas may be required to take a test to be placed in 

the most relevant level taught. If any changes are made to your language level and enrolment at the host institution, 

you must submit an additional Study Plan for approval.  

 

Please watch Monash Abroad’s 'Putting together your study plan' video and download the step-by-step 

guide and worksheet before you start drafting your study plan.  

 

 

CREDIT EQUIVALENCY AND REQUIREMENTS 

 
Whilst on exchange, you are required to study a full-time load at your host institution. This must be equivalent to 18 - 

24 Monash credits per semester. (International students must study the equivalent of 24 Monash credits per 

semester). 

 

You will also need to think about how you would like your credit to be transferred to your Monash degree. Some of 

you may choose to credit 4 x Electives; while others may decide to credit 1 x Major unit, 1 x Minor unit and 2 x 

Electives (or second degree units). There are a number of combinations. 

 

It will also be important that you understand how to break down your full time credit load to ensure you are studying 

the correct amount of credits toward each area of study and year level.  

 

   

SEMESTER EXCHANGE GUIDELINES  
Faculty of Arts  
 

https://www.monash.edu/study-abroad/outbound/exchange/apply#:~:text=4.%20Draft%20your%20Study%20Plan
https://monashabroad.screencasthost.com/watch/cri1hHV1Ncu
https://www.monash.edu/__data/assets/pdf_file/0003/3311382/How-to-complete-your-study-plan-in-Smartsheet-23.pdf
https://www.monash.edu/__data/assets/pdf_file/0003/3311382/How-to-complete-your-study-plan-in-Smartsheet-23.pdf
https://www.monash.edu/__data/assets/pdf_file/0006/2691483/Drafting-your-study-plan-in-Smartsheet-Word-23.pdf
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NOTE - One unit on exchange at the host institution does not always equal one unit at Monash. For example, 

at some institutions you may need to study 5 or 6 units (or more) there to make up a full-time study load at Monash.  

 

Please make sure that you check the conversion on the Monash Abroad Programs Page by finding your host 

university and selecting the academic details tab. 

 

 

ENROLMENT AT YOUR HOST INSTITUTION 

Once you arrive at your host institution, it is your responsibility to register for the units that have been approved by 

Monash. 

You will need to adhere to the host University’s academic policy and guidelines during your study abroad or 

exchange enrolment. You must complete all forms of assessment at the host university including sitting all scheduled 

exams and submitting work on time. 

 

ENROLMENT AT MONASH 
 
Once you have been received a formal offer from your host institution, you must submit an Arts Exchange/ ISA 
Enrolment request form. There are specific unit codes you need to enrol into for your exchange semester, so you will 
also need to let us know via the Enrolment request form the exact units you are enrolling into at the host institution. We 
can assist to enrol you into the units accordingly.  
 
You will need to ensure that your overseas study enrolment details are reflected correctly on your enrolment, including 
year level, area of study and total equivalent credit point (ie. 18 or 24 Monash credit points). The unit codes begin with 
AEH for Arts Exchange Units and ASA for Arts Study Abroad Units. 
 
If you make any changes to your enrolment at your host institution, you are responsible for making sure you have 
received approval for the new unit/s and that you are enrolled correctly for it at Monash. If approved and any changes 
need to be made to your enrolment, please submit a new Arts Exchange/ ISA Enrolment request form as soon as 
possible. 
 

Please note the following Monash Census dates: 
 
Semester 1 - 31 March  
Semester 2 - 31 August  

 
Your enrolment for exchange at Monash must be updated before the census date to avoid financial/academic penalty. 
However, if you are accepted by the host institution after the census date, please contact as soon as you are accepted 
via Monash Connect and submit an Arts Exchange/ ISA Enrolment request form.   

Double degree students – You must make sure that you are correctly enrolled in both components of your double 
degree. If a part of your double degree is owned by a different faculty and you need to make any changes to your 
enrolment, please contact the relevant faculty directly before census date.    

Two Semester Exchange students – Please make sure you contact submit a new Arts Exchange/ ISA Enrolment 
request form for your second semester of studies before the census dates provided above so we can assist with re-
enrolling you into your units for your second exchange semester. 
 
 
 

RE-ENROLMENT AT MONASH AFTER EXCHANGE    

 

If you are returning to Monash for further studies at the end of your approved exchange period, you must re-enrol for 
the following semester by the re-enrolment deadline. The Faculty of Arts will facilitate your enrolment for your exchange 
semester/s only and it will be your responsibility to ensure you enrol in your Semester after exchange.  
 

 

 

https://www.monash.edu/study-abroad/overseas/program-search
https://www.monash.edu/students/admin/enrolments/dates/census
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RESULTS 

 

Upon completion of your semester abroad program, we will require your academic transcript from the host institution 

to update your results at Monash accordingly. It is your responsibility to ensure the transcript is supplied to Monash 

by the host institution. The best option is to ask your host institution to send your verified official academic transcript 

to the Monash Abroad team.  

 

Arts Exchange Units (AEH) and Arts Study Abroad Units (ASA) will receive a SFR (Satisfied Faculty Requirements) 

or NSR (Not Satisfied Faculty Requirements). These grades do not affect the WAM.  

 

If your exchange is your final semester of studies and you need to be completed from your degree urgently, you will 
need to actively follow up your Host University to obtain your results ASAP. 
 
 
Failure to provide Monash Abroad with your Academic Transcript from the host institution may result in a fail grade. 
 
 

MONASH STUDENT EMAILS  
 
You are still a Monash student while you are on exchange and you must continue to keep up to date with your 
Monash student emails. Failure to miss any important emails requiring action or deadlines because you are on 
exchange is not acceptable reason for consideration.  
 

 

DIPLOMA STUDENTS (Concurrent study) 
 

If you will be studying exchange or study abroad units toward your Bachelor degree and NOT your Diploma, you 
must go on intermission for your Diploma. If you do not do so, you will be discontinued from the Diploma due to 
INACTIVE enrolment. 

Similarly, if you will be studying exchange units toward your Diploma and NOT your Bachelor degree, you must go 
on intermission for your Bachelor degree. 

 
 

USEFUL LINKS:  
 
1. How to apply for semester-length programs    

2. Allocation and Nomination for Semester-length applications  

3. Financial Information 

4. Your safety abroad   

5. DFAT – Smart Traveller  

 

 

  

https://www.monash.edu/study-abroad/overseas/exchange/apply
https://www.monash.edu/study-abroad/outbound/monash-partner-programs/exchange/apply/nomination-selection
https://www.monash.edu/study-abroad/overseas/financial
https://www.monash.edu/study-abroad/outbound/safety
https://www.google.com/search?q=msmart+travell&rlz=1C1GCFA_enAU1095AU1096&oq=msmart+travell&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTINCAEQABiDARixAxiABDINCAIQABiDARixAxiABDINCAMQABiDARixAxiABDIQCAQQLhjHARixAxjRAxiABDINCAUQABiDARixAxiABDINCAYQABiDARixAxiABDIKCAcQABixAxiABDINCAgQABiDARixAxiABDINCAkQABiDARixAxiABNIBCDE3ODNqMGoxqAIAsAIA&sourceid=chrome&ie=UTF-8

