
Creating AI Statements and AI Acknowledgement Content 

What is the nature of the task?START 

Non-assessed task with
feedback 

Assessed task with feedback 
and with marks 

Non-assessed task with no
feedback and no marks

AI statement is required AI statement is strongly
recommended 

What type of Moodle activity
is the assessment task?

Moodle Fourm All other activities
in Moodle

In Moodle activity settings select 
an option from the AI statement 
dropdown list and add free-text 

explanations where required. 

Place the AI statement and 
instructions for your forum in the 

first pinned post which will sit°
prominently at the top of the 

forum.° 

Use the templated text on 
TeachHQ and place the statement 

prominently at the top of the 
activity description.° 

How can AI be used for the 
assessment/task?

Not applicable

AI must not be used for the 
whole assessment/task

For the other educational 
reasons provided as free text 

{use category sparingly}

Requires demonstration of 
human knowledge and skill 

acquisition without the 
assistance of AI

Requires demonstration of human 
knowledge and skill acquisition 
without the assistance of AI as 

specified by external accrediting 
organisations.

What visibility of learning 
measures are in place to 

facilitate restrictions?

If we suspect AI use that is 
a breach of assessment 

conditions, what should we 
do?

Follow specified academic 
integrity procedures: 
Academic Integrity Detect 
a breach 

Assignment

Quiz

Lesson

Workshop

Database

Glossary

E-Assessment

Grade Sync

Wiki

H5P/Interactive

SCORM Package

External Tool 
(excludes Echo360,

Zoom and Studiosity)

ContentIMS content
package

Verbal explanations 
(interviews, presentations 

and peer learning, etc.) 

Seeing a 
developmental arc 
through sampling 

over time

Environmental 
controls

Indirect 
observation 

through drafts & 
process 

documentation

Direct observations

Educator involvement 
through collaboration 

Analog only 
activities 

See TeachHQ for more details

AI can be used 
within the assessment/task

Measures for visibility of  learning:

Unlimited AI use is permitted Guided AI use, per instructions 
provided as free text

Assessment/task process
documentation details° 

Acknowledgement 
Statement Details° 

Assessment/task process
documentation details° 

Acknowledgement 
Statement Details° 

AI tools to use per step in the process

• Purposes for tools (research, summarising, 
writing, editing, etc.)

• AI tools to use (by category or specify, 
eg use word processor or use Word

  with Copilot or Google docs with Gemini)
• Additional info about tools

Additional AI information

•  IP/Copyright/Privacy warnings 
•  LLM vs. search engine warnings
•  Critical evaluation cautions
•  Academic integrity cautions (can use AI 
and still plagiarise if don't identify sources of 
info not your own or use fake references)

• group work conditions/issues

Where to go with questions

• Email CE/UC with questions and clarifications
• Use a Moodle forum for questions and 

clarifications

How to acknowledge AI use

How to document AI use

Acknowledgement 
statement details specified

Documentation details 
specified

Documentation details follow
general advice on Learn HQ

Acknowledgement statement 
 follows details specified on Learn HQ

Documentation details follow
general advice on Learn HQ

Provide details on the following:

See TeachHQ for more detail

Acknowledgement sections within assessments should include two basic components:
1. Reinforcing the conditions of AI use specified for the assessment by the CE in Moodle
2. Explanations of what and how AI has been responsibly and ethically used to produce all or part of the 

assessment submission

Simple acknowledgement explanations may include:
1. Identifying which AI tools were used and for what purposes.
2. Describing the choice of tools used, explaining why they selected particular tools and providing a

web link to the AI tools that they used.
3. Noting the number of iterations used and evaluated for each AI tool.
4. Explaining what output from the AI tool/service has been included, and where the output has been 

altered, adopted, integrated or built upon.

Consider using the following formula/syntax to help students summarise AI use: 
I used <ADD AI tool> (<ADD link if needed>) to <ADD how used> (<ADD number> iterations/drafts). 
I modified the outputs in <ADD ways>. 

Consider dividing the explanations of the use of AI tools into the following categories:
1. Generate ideas or structure suggestions, for assistance with understanding core concepts, for

searching for materials or other substantial foundational and preparatory activity for the assessment.
2. Generate text, rewrite, rephrase and/or paraphrase a portion of this assessment.
3. Generate some other aspect of the submitted assessment.

Consider supplementing the acknowledgement with the inclusion of a formal reflection on what was 
learned through collaborating with AI tools in the production of the assessment.

Consider providing an example that articulates the level of detail that is expected in the 
acknowledgement response to help clearly communicate requirements and expectations to students.

Consider providing details on the following:

Document the chatlogs and prompts used.
Document the steps in the production of this assignment including the iterative drafts 
of the parts of the assignment. This may include submitting drafts, periodic screen 
grabs or recording of the collaborative session generating the assignment components.
Identify where the AI output has been altered, adopted, integrated or built upon in the 
assessment. Could be accomplished with annotation or colour coding etc. 

Consider providing details on the following:

Current Assessment Regime Procedure Excerpt

1.7     The chief examiner must determine where and how generative artificial intelligence tools can be used in a unit, an assessment task, or part of an assessment task.
1.7.1     All specifications of use must be clearly stated in the required section in the learning management system and published before the start of the teaching period or 
no later than four weeks before the assessment task details are made available to students.
1.7.2     Where the chief examiner specifies that generative artificial intelligence is not allowed, the decision should be made based on educational reasoning, the 
assessment task and its function in generating particular evidence of student learning. The reason must be clearly stated in the required section in the learning management 
system and published before the start of the teaching period or no later than four weeks before the assessment task details are made available to students.

Further Links:

 AI statement advice link here
AI security advice link here
Academic integrity procedures link here

Moodle options:

Assignment

Quiz

Lesson

Workshop

Database

Glossary

E-Assessment

Grade Sync

Wiki

H5P/Interactive

SCORM Package

External Tool 
(excludes Echo360,

Zoom and Studiosity)

ContentIMS content
package

For these types of Moodle activities:

See TeachHQ for further details

One of these types of Moodle activities:

select the following in Moodle 

• Boundaries and conditions of use
• Recommendations
• Options

https://www.ai-learning-circle-mon.com/documenting-and-acknowledging-ai
https://www.monash.edu/student-academic-success/build-digital-capabilities/create-online/acknowledging-the-use-of-generative-artificial-intelligence
https://www.monash.edu/student-academic-success/build-digital-capabilities/create-online/acknowledging-the-use-of-generative-artificial-intelligence
https://www.monash.edu/student-academic-success/build-digital-capabilities/create-online/acknowledging-the-use-of-generative-artificial-intelligence
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/assessment-policy-and-process#:~:text=Chief%20Examiners%20and%20Students%3A%20Acknowledging%20AI
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/AI-statements
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/ai-and-assessment
https://www.monash.edu/learning-teaching/TeachHQ/Assessment/academic-integrity
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https://www.monash.edu/learning-teaching/TeachHQ/Assessment/academic-integrity/nested-content/detect-a-breach
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/AI-statements#Moodle_activities_excluding_forums_with_the_AI_statements_setting-1
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/AI-statements#Moodle_activities_without_the_AI_statements_setting_copy_paste_AI_statements-2
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/AI-statements#Moodle_activities_without_the_AI_statements_setting_copy_paste_AI_statements-2
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/AI-statements#categories
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/ai-acknowledgement
https://www.monash.edu/learning-teaching/TeachHQ/Teaching-practices/artificial-intelligence/ai-and-assessment#considerations2



