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About Academic Board 
 
Every Australian University has a body known as the Academic Board, Academic Senate, or similar. As 
the University’s peak academic body, the Monash University Academic Board is responsible for the 
maintenance of high standards in teaching and research and acts to assist the University in ensuring the 
highest quality of its academic endeavours.  
 
The origins of academic boards lie in the tradition of the university as a community of scholars. It has 
been said that “they remain as perhaps the most significant, formal, contemporary expression of the 
mediaeval heritage of modern universities and the characteristic collegiality associated with the 
academy …”1 
 
Key events in the history of the development of Monash’s Academic Board include: 

 The first meeting of the Professorial Board (the direct precursor to the Academic Board) - 8 
November 1960.  

 Change of name to Academic Board - 19902.  

 First meeting chaired by an elected President - 7 April 2004. 

 Adoption of formal Terms of Reference - 21 November 2007. 

 Approval of revised membership by Council - 8 December 2008. 

 Further refinement to the Board’s membership approved by Council – 4 November 2010.  

 Endorsement of revised Terms of Reference – 4 June 2014. 

 Council approval of revised Terms of Reference – 25 June 2014. 
 

Academic Board is chaired by an elected President (also known as the Chair), who is supported by two 
elected Vice-Presidents (Deputy Chairs.)  

 
Legislation  
 
The current Monash legislation relating to Academic Board – the Monash University Statute and 
subordinate Regulations - is accessible from the following legislation page of the University Solicitor’s 
website: 
 
http://monash.edu/legal/legislation/current-statute-regulations-and-related-resolutions/index.html  

 
  

                                                      
1 Cited in Hilary Winchester “Academic Board and the Academy: Seizing the Moment”, AUQF 2007, p.2 
2 Monash University (Chisholm and Gippsland) Act 1990, No. 22 of 1990 
 

http://monash.edu/legal/legislation/current-statute-regulations-and-related-resolutions/index.html
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Academic Board Terms of Reference 
Approved by Council 25 June 2014. 

 
Preamble 

Pursuant to section 20 of the Monash University Act 2009 Council has established the Academic Board 
and assigned to it a range of powers and functions (Council Regulation 10(2)). Establishment of the 
Academic Board is also necessary to ensure compliance with the Tertiary Education Quality and 
Standards Agency (TEQSA) Higher Education Standards Framework.   

The Board is responsible for the maintenance of high standards in education and research, and acts to 
assist the University in ensuring the highest quality of its academic endeavours.  Pursuant to the power 
granted by Section 29 of the Monash University Statute and its responsibility to Council for the 
maintenance of high standards, Academic Board therefore makes regulations with respect to a range of 
academic matters. 

In addition to performing its critical functions in approving academic programs, the Board is an active 
contributor to debates regarding academic direction and quality at the University.  The Board achieves 
many of its functions via its committees, which play a critical role prosecuting the academic plans of the 
University. 
 
Terms of Reference 

To discharge the remit conferred on it by Council, Academic Board will:  
− Oversee the quality of the university’s academic activities wherever and in whatever form they 

occur. This includes regular analysis of performance indicators and evaluation of programs and 
initiatives relating to improvement of the university’s educational programs and research 
activities domestically and internationally. 

− Monitor the outcomes of the university’s education and research activities. This includes, but is 
not limited to, the approval and review of the development and implementation of courses of 
study, policies and procedures relating to, or otherwise affecting, education, research and 
research training. 

− Monitor compliance with those of the Higher Education Threshold Standards relevant to its 
remit and with any other Standards established under the Higher Education Standards 
Framework or equivalent. 

− Consider and make recommendation to Council and/or senior management on issues of 
academic strategic planning, including endorsement and review of the University’s Academic 
Plan. 

Academic Board makes regulations with respect to: 
− Requirements for entry to the University and admission to or enrolment in courses or units of 

study including admission to candidature for a higher degree by research. 
− The accreditation or re-accreditation of coursework courses of study, including course 

requirements, granting of credit towards a course of study, assessment, examination and other 
academic requirements. 

− Exclusion for unsatisfactory progress or inability to progress by students enrolled in coursework 
courses of study. 

− Accreditation and reaccreditation of courses of study for higher degrees by research, including 
study program, supervision and examination. 

− Management of progress by candidates enrolled for higher degrees by research. 

Academic Board does not have responsibility for making recommendations on budget or resourcing 
matters but may, where relevant to the academic affairs of the university, communicate its opinion on 
such matters to Council or the Vice-Chancellor.  
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Academic Board: 
− Will facilitate provision and dissemination of appropriate information at the appropriate levels 

to relevant groups of the university community. In doing so, Academic Board will be cognisant of 
and respond to information from those groups. 

− May request and obtain information relevant to the university’s academic affairs from any 
board, committee, faculty or officer of the university. 

− May require the monitoring of academic activities within the faculties and the subsequent 
reporting of outcomes. 

− Will report to Council after each meeting and on an annual basis, and will also report on all 
matters submitted to it by Council for report.  

Academic Board may constitute such standing committees as it thinks necessary to: 
− Provide appropriate expertise in areas relevant to its deliberations and the discharge of its 

remit.  
− Ensure rigorous assurance of the quality of Monash’s academic endeavours.  
− Provide for efficient carriage of its business. 

 
Membership  

Membership of Academic Board is governed by Council Regulation 12. 

The Board’s membership composition – a tripartite structure of approximately equal ratios - recognises 
that the Board should have the right membership mix to provide for efficient conduct of its business and 
enable meaningful participation from key stakeholders across the University:  

− Ex officio members – the most senior members of the University with direct portfolio 
responsibilities for academic affairs. 

− Heads of Academic Units – senior faculty staff responsible/accountable for 
overseeing/implementing the University’s academic mission within their faculties. 

− A cohort of elected members from the broader University community of staff and students, 
visibly reflecting elements of collegiality and democratic participation in university academic 
affairs. 

Members of Academic Board add significant value by contributing broad experience and perspectives 
not otherwise available to the Board and: 

− While various perspectives are important and may be articulated during discussion, ultimately 
members are expected to act in what they honestly believe to be in the University's best 
interests.  

− Are expected to diligently attend Board meetings or tender their apologies, and familiarise 
themselves with the agenda and supporting papers before meetings. 

− Are obliged to disclose a conflict of interest in matters considered by the Board.   
− Are expected to contribute to discussion, observing the Board’s rules of debate. 

− Will deal with confidential material appropriately and not disclose such information to a third 
party except where the disclosure is authorised by the Chair/proponent. 
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Organisational Charts  
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Chair of Academic Board is an ex officio member of University Council and is also a member of 
the Vice-Chancellor’s Executive Committee. 
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Academic Board Standing Committees 
 
 

 
 

 
 
 

 
 
 
 
 
 
 
 
 

Information on the Board’s principal standing committees is available from the Academic Board 
Committees website: 

http://www.monash.edu/execserv/academic-board/committees-of-ab  

 

 
  

ACADEMIC BOARD

Learning & Teaching 
Committee

Coursework Admissions 
and Programs Committee

Monash University 
Research Committee

Graduate Research 
Committee

(University committee, under AB general 
supervision) 

Steering Committee

http://www.monash.edu/execserv/academic-board/committees-of-ab
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Key Dates for 2019 
 

Academic Board will meet on the following dates (all Wednesday) in 2019:  

Meeting 1/2019 20 February  

Meeting 2/2019 17 April 

Meeting 3/2019 22 May 

Meeting 4/2019 26 June 

Meeting 5/2019 31 July 

Meeting 6/2019 11 September 

Meeting 7/2019 9 October 

Meeting 8/2019 20 November 

 

Academic Board Steering Committee will meet on the following dates in 2019: 

Meeting 1/2019 12 February  

Meeting 2/2019 9 April 

Meeting 3/2019 14 May 

Meeting 4/2019 18 June 

Meeting 5/2019 23 July 

Meeting 6/2019 3 September 

Meeting 7/2019 1 October 

Meeting 8/2019 12 November 
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Contact Information 
 

President (Chair) of Academic Board 
Professor Chris Davies 
Tel: (03) 9902 0214 
chris.davies@monash.edu  

Deputy Chairs (Vice-Presidents) of Academic Board 
 
Professor Julie Stout 
Tel: (03) 9905 3987 
julie.stout@monash.edu 
 
Professor Malin Premaratne 
Tel: (03) 9905 5382 
malin.premaratne@monash.edu  
 
The Board is supported by the Secretary and staff from Executive Services.  

Secretary to Academic Board 
Ms Farrah Vintsarevich  
Tel: (03) 9905 9008 
Email: Farrah.Vintsarevich@monash.edu.au 

Administrative Officer 
Ms Helen Pavlovski 
Tel: (03) 9905 9005 
Email: Robert.Cox@monash.edu.au 

Academic Board website: 
http://www.monash.edu/execserv/academic-board  

Details of current members of the Board are included in the cover sheet to the agenda for each meeting 
and are also available from the Board’s website. 
 
 
 
  

mailto:chris.davies@monash.edu
mailto:julie.stout@monash.edu
mailto:christina.twomey@monash.edu
mailto:Farrah.Vintsarevich@monash.edu.au
mailto:Robert.Cox@monash.edu.au
http://www.monash.edu/execserv/academic-board


  Page 12 of 20 
 
 

  

This page is intentionally blank 



  Page 13 of 20 
 
 

Conducting Academic Board Business 
 
Papers for meetings of the Academic Board are distributed electronically (via email) following each 
meeting of Steering Committee – members can expect to receive their papers approximately one week 
before each Academic Board meeting.  

Members will receive two PDF files – the first contains the agenda per se and papers on which the Board 
is being requested to make a decision, or which canvas key/strategic matters. The second file - or 
ePortfolio - contains supporting program development and review material and reports for noting. 

Occasionally it may be necessary to disseminate late material to members immediately prior to a 
meeting, and this will also normally be done via email.  

Academic Board papers will be sent to members at their regular Monash email address. Please advise 
the Administrative Officer if you have a different preferred email address.  
 
 
Conducting urgent business  

 
Procedures for approval of urgent items between regular meetings of Academic Board: 

1. Criteria for utilising the Procedures 

The Steering Committee of Academic Board shall resolve urgent items of business relevant to 
Academic Board that cannot be managed within the Board’s regular schedule of meetings if: 

i. Academic Board approval of the item is required: 

a. pursuant to Monash legislation or policy; or 

b. the item is otherwise deemed to be relevant to the remit of Academic Board. In this 
context, the relevance of an item shall be determined by the President of Academic Board; 
and 

ii. Approval of the item is required as a matter of urgency and: 

a. the item cannot be dealt with pursuant to the Academic Board’s regular schedule of 
business; and 

b. the President of Academic Board determines that it is impracticable for the item to be dealt 
with by a special meeting of the Board held pursuant to Council Regulation 18(2). 

2. Procedures 

i. The President, Academic Board will determine to utilise the process for resolution of urgent 
items. 

ii. The Academic Board Secretary will circulate the item via email to members of the Steering 
Committee. 

iii. Within the time frame specified by the Secretary’s email (not normally less than two working 
days from the date of the email), Steering Committee members will signify whether they: 

a. approve the item; 
b. do not approve the item; or 
c. consider that the item should be resolved at a scheduled meeting of the Academic Board or by 

a special meeting of the Board held pursuant to Council Regulation 18(2). 

iv. Approval of the item requires a 2/3 majority of members (currently in office) of Steering 
Committee. 

v. Steering Committee resolution of an urgent item pursuant to these Procedures will be included 
on the agenda for noting at the next regular meeting of the Board. 
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Responsibilities of Members  
 
To enable Academic Board to discharge the responsibilities conferred on it by University legislation and 
its Terms of Reference, members are expected to engage actively with the business of the Board by: 

− Familiarising themselves with the agenda prior to meetings. 

− Attending meetings. 

− Contributing constructively to discussion at meetings. 

− Suggesting issues that require consideration. 

− Participating as members of Working Parties when required. 

− Participating as members of Standing and other University Committees when required. 

− Where appropriate, by communicating and implementing decisions of the Board. 

Members of all University Committees are expected to act in the interests of the University as a whole, 
rather than to promote the interests of a particular person/group.  A member will inevitably bring 
his/her own interests and background to bear on membership, and may take views of a constituency 
into account, all of which may be articulated during discussion. However, in the final analysis, members 
are expected to act in what they honestly believe to be in the University's best interests. Under s. 19 of 
the Monash University Act, the University must indemnify members of Academic Board ‘in respect of any 
act or thing done or omitted to be done in good faith in the exercise or purported exercise of any power 
or duty conferred or imposed by or under this Act.’ 

If a member has a conflict of interest in relation to a particular item on a meeting agenda, the member 
must declare that conflict of interest to the President via the Secretary prior to consideration of the 
relevant item, and must not take part in a vote on any matter concerning it. 

Members are expected to deal with confidential material appropriately - confidential information 
acquired by a member must not disclose such information to a third party except where the disclosure is 
authorised by the President. 

If a member is unable to attend a meeting an apology may be lodged at any time prior to the meeting by 
email or telephone to the Administrative Officer or Secretary. 

If a member is unable to attend a series of meetings (due to OSP, leave etc), a request for special leave 
should be made (in advance) to the Secretary. 
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Report of the President, Academic Board - 2018 

Introduction 

During the reporting year, Monash’s Academic Board continued to focus on its responsibility to Council 
for the maintenance of high standards in education and research thereby contributing to the University’s 
achievement of its academic priorities. A significant proportion of the Board’s focus on maintaining 
academic standards during 2018 centred on contemporary TEQSA developments, and the renewal of the 
University’s registration as a Higher Education provider to be submitted to TEQSA in 2019. 

To maximise its working efficiency, the Board proposed a refresh of the calendar of reporting activity to 
the Board (in conjunction with its standing committees) to support the University in meeting its academic 
requirements. The Board approved the Closing the loop: Academic Board and Quality Assurance proposal 
- to develop a framework to better inform monitoring and analysis of the data already available and the
loop back of action items brought back to the Board.

Similarly, it is necessary to ensure that the Board's standing committees – on which the Board relies to 
discharge a range of functions and provide appropriate academic quality assurance – are structured to be 
fit for purpose.  In addition to receiving regular reports and items requiring action from its standing 
committees, Academic Board approved the amendments proposed to the Terms of Reference and 
membership of the Monash Research Committee and approved the revised Terms of Reference of 
Learning and Teaching Committee to align with the Higher Education Standards Framework (Threshold 
Standards) 2015.  

During 2018, Academic Board approved or endorsed a range of initiatives designed to underpin progress 
towards achievement of the University’s academic strategies and equip graduates for future success. One 
of the most significant of these initiatives was the Focus Education Agenda, which cascades down from 
Focus Monash 2020 and outlines University-wide strategies. Focus Monash 2020 seeks to ensure the 
future education offerings in mode and quantum meet the needs of the future workforce, and is 
committed to being measured by overarching student experience across the board, but with particular 
emphasis on inclusion from all underrepresented areas via student mobility.  

A number of work streams have been proposed to progress the initiative, leading to expand the Diversity 
and Inclusion Framework to include Indigenous perspectives in the curriculum and build upon peer 
mentoring to help students succeed.  

As at year’s end, further initiatives had already commenced to serve the needs of Indigenous people and 
communities. For example, endorsement by Academic Board of the Monash Aboriginal and Torres Strait 
Islander Framework: 2019-2030, spearheaded by Pro-Vice Chancellor (Indigenous) will address pathway 
challenges by endeavouring to further Indigenous engagement. The Framework comprises four framing 
pillars, (1) to increase Indigenous support and participation, (2) to embed Indigenous perspectives and 
content in curriculum, (3) grow research contributions to serve Indigenous communities and (4) to 
sustain traditional knowledge and respect Indigenous staff, students and communities.  

The Board also received the report on the success rates for the 2017 academic promotion round and 
changes proposed for the 2018 process.   

The contribution of its cohort of student members continues to be valued and form the basis for much 
interesting discussion by the Board. During 2018, Academic Board considered a variety of matters 
submitted by its student members including (1) student mental health issues and access to health facilities 
and services and (2) work undertaken by MSA in the e-Textbook space to increase access to textbooks by 
students in need. In winding up, the Board approved to recommend that three of its standing committees 
consider the MPA proposed provisions for unpaid family violence leave for all coursework students and 
provisions in HDR scholarships for family violence. 

Academic Structure 

During the reporting year, Academic Board considered and endorsed the establishment of a significant 
academic organisational unit for approval by the Vice-Chancellor: 

 The Department of Neuroscience within the Central Clinical School in the Faculty of Medicine,
Nursing and Health Sciences, based at the Alfred Monash Research and Education Precinct at
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Alfred Health, which will facilitate ongoing collaborative activities in basic and clinical 
neuroscience research and research training relevant to a broad range of neurological and related 
disciplines.  

Academic Standards and Quality 

As has been reported in earlier Annual Reports, the maintenance of high standards in education and 
research is a priority for Academic Board.  

During the reporting year, Academic Board considered a range of significant developments relevant to its 
focus on academic standards and quality. Key examples are listed below: 

 The Monash University review of corporate and academic governance – External Panel Report 
undertaken in May 2018. The review incorporated observations and recommended institutional 
improvement following evaluation of extensive papers, interviews with academic and 
professional staff and interviews with undergraduate and postgraduate students. 

 Monash is determined to uphold quality consistent with regulatory principles. An Academic and 
Corporate Governance working group, chaired by The Deputy Vice Chancellor and Vice President 
(Education) Professor Susan Elliott, was established by the University to oversee implementation 
of the External Review of Academic and Corporate Governance.  Principal among outcomes is the 
Quality Improvement Action Plan, which emphasised the University’s strong commitment to 
implementing the agreed actions.  

 In response to the external and internal changes to the education environment and to better 
engage with industry requirements, Academic Board considered contemporary instruments to 
adapt to the changes in the business of digital products relevant to the Professions of the Future 
agenda. 

 As previous reports have observed, Academic Board’s responsibility for ensuring high standards 
extends to academic activities at offshore locations where Monash programs are delivered, 
involving the need to balance in-country legal requirements with application of Monash standards 
and ensuring a quality experience.   

 A range of related matters came before the Board during 2018, including reports on student 
cohort progress, the impact of support programs provided to students and in-country 
developments impacting admission to Monash programs, program development and delivery. 

 As alluded to above, it is sometimes necessary for Academic Board to consider variation to 
admissions requirements to Monash degrees. In such cases, the Board will be determined to 
ensure that relevant local regulatory standards are observed, that student success is unlikely to 
be impacted, that there is Faculty/Portfolio support for the proposal and that any variation offers 
a robust process, able to withstand scrutiny. 

Previous Annual Reports have referred to the range of ongoing mechanisms available to the Board to 
assist its oversight of academic quality at Monash. In 2018 Academic Board continued to receive reports, 
including from Faculty Discipline Panels, the annual summaries of appeals received by the Exclusion 
Appeals Panel and Faculty Academic Progress Committees and the annual Report of Student Grievances, 
all of which the Board received during 2018. These are important tools for the Board not only in assessing 
current developments, but also in developing a sense of the extent and patterns of academic issues.  

Academic Program Development and Review  

Academic Board considered ways to renew its focus with a more detailed appreciation of coursework 
proposals that come to the Board, notably Program Development and Review (Coursework Proposals for 
Approval), the Extension of Accreditation Period without Review (amalgamation of master courses) and 
amendments to Graduate Research Degrees. In so doing the Board considered proposals relating to 
coursework courses, including:  

 The development of the Executive Graduate Certificate of Business specifically to articulate the 
process for determining entry based on employment and industry experience (as an alternate to 
a bachelor’s degree qualification).  

 The accreditation of a number of completely new courses including the Graduate Certificate of 
Communications and Media Studies, Bachelor of Criminology and Bachelor of Information 
Technology, Graduate Certificate of International Relations, Bachelor of Business Administration 
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and Bachelor of Arts, Bachelor of Marketing and Bachelor of Media Communication, Bachelor of 
Business Administration and Bachelor of Media Communication, Master of Bioproduct 
Manufacturing Engineering, Graduate Diploma of Australian Law, Bachelor of Laws (Honours) and 
Bachelor of Information Technology, Bachelor of Laws (Honours) and Bachelor of Computer 
Science, Bachelor of Laws (Honours) and Bachelor of Criminology, and Global Master of 
Engineering (to be launched in 2019), an expert master's international double degree with the 
Indian Institute of Technology Bombay (IITB). 

 Approved the re-accreditation of the Bachelor Digital Media and Communication, Master of 
Cultural and Creative Industries, Master of Clinical Embryology Business Administration, Master 
of Professional Psychology, Master of Infrastructure Engineering and Management, Master of 
Transport and Traffic and the Master of Transportation Systems 

 Approval of a number of amendments to existing courses, such as the Bachelor of Arts and 16 
programs managed by the Faculty of Business and Economics, extended the accreditation period 
of the Bachelor of Education in Early Childhood (offered in Singapore) to 31 December 2021, 
approved the planning framework for introduction of additional Monash programs at Suzhou, 
approved the amendments to the Translational Research Program, and approved the amendment 
to the Bachelor of Arts and Social Sciences 

During 2018, Academic Board received the Pipeline of Future Undergraduate and Graduate Coursework 
Courses, a snapshot of future undergraduate and graduate coursework courses (by faculty). 

In the higher degrees by research (HDR) space, Academic Board approved a range of proposals relating to 
HDR programs including: 

 Approved the Digital and Data Driven Innovation in Healthcare Graduate Research Industry 
Partnerships (GRIP), which aims to build on existing cross-faculty research collaboration to make 
a direct and globally leading contribution to addressing these issues consistent with the Monash 
Strategic goal to maintain and strengthen research excellence.  

 Approved the Injury Prevention GRIP, which seeks to address the global challenge by promoting 
collaborative action to finding sustainable social, economic, environmental and technical 
solutions to eliminate injury. 

 Approved the Coursework Unit Proposal of Design for Additive Manufacturing within the 
Department of Mechanical and Aerospace Engineering. 

 Approved a number of joint PhD proposals including the Beihang joint PhD - Faculty of 
Engineering, Beihang joint PhD and Monash Suzhou joint PhD - Faculty of Science. 

 Approved the Monash Art, Design and Architecture course re-accreditation of alternative exit 
from research Masters, notably, Master of Fine Art (2953), Master of Design by Research (3111), 
Master of Arts (0498) and Doctor of Philosophy (1322). 

 Endorsement of a number of testamurs for joint PhD programs, for approval by Monash 
University Council. 

 The Board also endorsed disestablishment of a small number of courses during the year. As noted 
in previous reports, the need to consider disestablishment may be prompted by a number of 
factors, including change in student demand, a major course revision, or a change in strategy.  

Legislation Policy Development and Review 

The Board worked through another busy year of considering a range of academic policy matters, a small 
sample of which includes: 

 Approval of the amended Monash University Awarding Institution statement in Australian Higher 
Education Graduation Statement (AHEGS) and AHEGS procedures to reflect the conclusion of 
Monash operations at the Gippsland teach out and all students formerly based at Berwick (now 
transferred to other Monash campuses).  

 Approved the Faculty of Medicine, Nursing and Health Sciences unsatisfactory progress 
intervention strategy and duty of care for ‘at risk’ students. 

 Approved the Transnational Education (TNE) Policy & supporting Transnational Education 
Partnership procedures, which support the implementation of the TNE strategy and are an 
important step in introducing, efficient processes for the establishment of new TNE partnerships 
across the University. 
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 Consistent with Monash's commitment to quality, the Monash Policy Framework Review was the 
first step toward a consistent approach to policy reform at Monash and is a mechanism to 
consider and review a series of policies. Subsequent to that, the Board endorsed the Policy 
Framework Policy & Procedure to improve University-level policy and to reflect the four pillars of 
Focus Monash. The procedure proposed to improve changes in governance and to report on what 
is done in relation to those changes. 

 Approved the Academic Statements Policy and Procedures and approved the rescission of the 
Academic Transcript Policy, Australian Higher Education Graduation Statement Policy and 
Posthumous Completion and Conferral of Awards Policy, approved the Graduate Research 
Supervision Policy, approved the amendments to the Coursework Course and Unit Accreditation 
Policy and the Course Design Policy. 

 Approved the revised University Centres and Institutes Policy and Procedure that govern the 
establishment and on-going management of Centres and Institutes with a view to streamline 
some of the processes and to reflect changes in positional and organisational changes at Monash.  

Academic Board also approved various amendments to the Academic Board Regulations. These include: 

 Examinations in units of study - concerning cases of inadvertent possession of mobile phones 
during examinations and to enable the President, Academic Board, to deem circumstances 
exceptional in cases of application for extension of time in which to lodge an appeal against 
exclusion. 

 Alternative entrance schemes for academic requirements - the Board approved to include 
postgraduate courses, in addition to undergraduate courses, in order to regularise entry based on 
employment and industry experience. 

 

 
 

 
 


