
Tips for finding Library resources 
 

Simply visit and browse the Collection 

We have big books, picture books, readers and workbooks, flashcards, storytelling kits, 

maps, charts, posters, electronic dictionaries, language and music CDs, Videos and DVDs etc. 

 

Use Monash University Library “Search” 

1. Go to the Library homepage http://www.lib.monash.edu/ 

2. Click “Sign in” on your right hand side and enter your Username and Password. Once 

you logged in, you will see your name appearing instead of “Guest”. 

      
3. Use “Basic search” and combine any keyword in the search box to find your search. 

Punctuation, case, and word order are ignored.  Japanese language is also searchable. 

Example 1)   You want to find resources on food, eating and cookbooks held 

in the MCJLE collection. 

• Type “cooking Japanese” in the search box, then select “Library 

collections” 

 

 
• Then refine results by clicking “Melbourne Centre for Japanese 

Language Education” under “Special collection” on your left hand side. 

 

                     
4. Use “Advanced search” if you want to limit your search or you know the exact title 

of the item.   

Example 2)  You want to know what Japanese videos and dvds you can find 

from Matheson Library. 

• Type “motion pictures Japanese” and select “Audio visual” in 

“Material type”. 

 



• Then refine results by clicking “Clayton – Matheson” under “Campus” 

on your left hand side. 

 

                                
 

5. The item is on loan?  

Once you see the item is on loan, place a request and be in the waiting list.  

Make sure that you have signed in (see number 2), and click “Hold” to request.  

 

 
                                                                            

6.  View your loans and requests. 

Make sure that you have signed in (see number 2), and click “My Loans”. 

                                                  
Items can be renewed by clicking “Renew”, if not overdue and not required by 

 another borrower. 

 

7. Look for titles by call number. 

Call numbers in the Library are unique. Each title has a different call number. Every 

item is different but you will notice there are many items are same in the first line of 

the call number.  Here are some important call number categories: 

 

306.0952 Japanese life style and culture 

371.3  Teaching activities and ideas   

398.20952 Japanese folklores     



495.611 Hiragana, Katakana, Kanji writing 

495.63  Dictionaries 

495.6824 Textbooks, exercise books (writing, reading) 

495.6834 Textbooks, exercise books (listening, speaking)  

495.686 Picture books     

495.6862 Intermediate and advanced readings  

641.5952 Cookery 

736.982 Origami  

741.58  Manga, comics  

745.92252 Ikebana, flower arrangement 

 

Call number prefixes 

 f   folios : used for items over 30 cm in height or width. 

ef  elephant folios : used for over 40 cm in height or width.  


