
 

How to use the Monash Learning and Assessment Report (LAAR) 

At Monash University it is expected that the information contained in the LAAR, and the Mid- and 
Final Placement Reports is entered uploaded to Moodle at the end of the placement.  Any delays in 
uploading a completed LAAR may results in WH results or worst case scenario a Fail grade.  This is 
especially important for those student undertaking their placement in the second block as Faulty 
have very tight timelines for processing grades.    
 
Step 1: Complete the Cover Page and Learning Plan (15 days of placement 
Students should, together with their Social Work Educator and in consultation with a Task Supervisor 
(if applicable), develop a Learning Plan that identifies tasks and ways to assess performance against 
each of the nine broad learning areas.  This involves a formal meeting between the student and 
Social Work Educator to:  

• establish the placement goals and student tasks;  
• complete the Placement Report cover page; and  
• develop a draft Learning Plan (using either the PDF or Word document). 

 
Students are to email their draft Learning Plan to the University Contact within the first 15 days of 
placement. Students are to finalise their Learning Plan, in consultation with the Social Work Educator 
and University Contact by day 15.   
 
All parties are to refer to the Learning Plan throughout the placement to assess student progress and 
identify any additional learning needs. Remember this is a working document, if minor changes need 
to be made you can do this in consultation with your Social Work Educator. If major changes need to 
be made this should be done in consultation with your University contact. 

 
Step 2:  Complete the Mid-placement Report 
Social Work Educators should continually monitor and review student performance throughout the 
placement and provide feedback to the student as required.  Issues of concern should be raised with 
students and the University Contact as soon as possible. 
Mid-way through a placement, students and Social Work Educator should meet to:  

1. formally review the student’s performance and progress towards completing the 
tasks and meeting the learning outcomes in each of the nine Learning Areas; and  

2. complete the Mid-placement Report, including comments and ratings (using the 
scale provided).    

Where applicable, this should be done in consultation with the Agency Task Supervisor.   
The Mid-placement Report and the review process should identify student progress and/or areas in 
need of improvement/greater focus for second half of placement.  Where a student is at risk of 
failing the placement, the University Contact should be notified immediately and a very clear plan 
should be developed with the student to attempt to resolve the issues and achieve successful 
completion of the placement. 
Students and Social Work Educators should discuss the students’ progress with the University 
Contact during the mid-placement review.  Before completing the review meeting students should 
make sure the mid-placement section is signed by all parties. 

 



 
 
Step 3:   Complete the Final Placement Report 
Towards the end of a placement, the student and Social Work Educator should meet to:  

1. formally review the student’s performance and progress towards completing the 
tasks and meeting the learning outcomes in each of the nine Learning Areas; and  

2. complete the Final Placement Report, including comments and ratings (using the 
scale provided).    

Where applicable, this should be done in consultation with the Agency Task Supervisor.   
Students, University Contact and Social Work Educators are to sign the final LAAR section.  The 
student then needs to upload the signed LAAR to Moodle within 5 days of the placement 
completion. If the student has difficulty having the document signed by their University Contact they 
can email their SPP Coordinator who can sign on their behalf. 
 
  



Assessment guidelines for field placements 

In order to ensure a transparent and fair assessment process, it is important that the required standards for passing the 
placement have been clearly articulated from the outset.  A rating guide (see below) has been developed to assist students 
and Field Educators to assess the student’s performance in each of the nine Learning Areas.  The guide indicates the 
minimum standards expected of students for successful completion of a field placement for Field Education 1 or 2.  It 
provides a numeric rating scale of 0 – 4 with corresponding written descriptors against each level on the scale to assist in 
assessing student performance. 

The Mid- and Final Placement Reports require both the student and the Field Educator to rate the student’s performance; 
and to comment on the rating and the student’s progress towards completing the tasks and meeting the learning outcomes 
in each of the nine Learning Areas, as set out in the student’s Learning Plan.  The rating guide and scale must be used for 
the ratings section of these reports.   The Field Educator may consult with other relevant placement staff to review a 
student’s progress and complete the Mid- and Final Placement Report.  The relevant Task Supervisor (where applicable) 
must be consulted and may also comment on a student’s performance.  However, a Task Supervisor may not rate the 
student’s performance.  Ratings are the responsibility of the student (self-assessment) and the qualified social work Field 
Educator only.  Students or Field Educators with questions or concerns about the assessment process should refer to the  
VU Social Work Field Education Manual or contact their allocated University Liaison Person.    

Rating Guide  

Rating Level Descriptors 

Not capable 0 Performance not at basic level expected.  Poor understanding of requirements.  Practice 
unsafe or inappropriate.  Knowledge or skills undeveloped.  Little application to learning. 

Some capability 1 Working towards a basic capability, more needed. 

Beginning 
capability 

2 Performance at beginning level expected.  Requirements understood.  Practice capable 
under close guidance and supervision.  Limited adaptability. 

Capable 3 Performance at level expected of newly qualifying practitioner.  Requirements integrated 
into practice.  Can perform independently.  Demonstrates adaptability and critical 
appreciation of own/others’ practice. 

Highly capable 4 Performance beyond level expected of newly qualifying practitioner.  High levels of 
independence.  Engages strongly in critical reflexivity.  Exhibits ethical fluency.  Generates 
new understandings or practices. 

Unable to Be 
Assessed 

[mid-placement 
only] 

U/A The work has either not been undertaken, or the supervisor has not had an opportunity to 
assess competence in this level 

Evidence for assessment 
It is important that both students and Field Educators are clear about what evidence they are using to support their 
judgement about a student’s performance on placement.  Any issues or concerns about the student’s performance should 
be raised in a timely way between the Field Educator, the student and the University Liaison Person.  A record of these 
discussions and any remedial action, including changes to the student’s Learning Plan, should be maintained.  Students are 
responsible for maintaining an accurate record of their placement hours, attendance and tasks.  The University will consider 
all material submitted by the student, Field Educator, and University Liaison Person and make the final decision about a 
student’s grade for Field Education 1 and 2.   

https://www.vu.edu.au/sites/default/files/social-work-field-manual.pdf


Assessment for Field Education 1 
To pass Field Education 1 (first placement), students must reach a level of at least beginning capability (2) for all nine 
areas by the end of the placement.  This means that to pass a student, Field Educators should be confident to answer ‘yes’ 
to the following question:  

Is this student showing beginning capability in each of the nine learning areas?   

To help answer the above question, Field Educators may find it useful when reviewing the student’s performance, to pose 
as questions the following relevant rating guide descriptors for the rating ‘beginning capability’ (2): 

• Does the student understand what is required of them?  
• Can the student practice under close guidance and supervision? 
• Is the student able to adapt, albeit to a limited extent, to changing circumstances, needs or priorities in the 

workplace? 

The University will consider all material submitted by the student, Field Educator, and University Liaison Person and make 
the final decision about a student’s grade for Field Education 1. 

Assessment for Field Education 2 
To pass Field Education 2 (final placement) students must reach a level of at least capability (3) across all nine areas by 
the end of the placement. This means that to pass a student, Field Educators should be confident to answer ‘yes’ to the 
following question:  

Is this student capable in each of the nine learning areas? 

To help answer the above question, Field Educators may find it useful when reviewing the student’s performance, to pose 
as questions the following relevant rating guide descriptors for the rating ‘capable’ (3): 

• Is the student’s performance at a level expected of a newly qualifying practitioner? 
• Does the student integrate the requirements into practice? 
• Can the student perform independently?   
• Does the student demonstrate adaptability and critical appreciation of their own practice and that of others? 

The University will consider all material submitted by the student, Field Educator, and University Liaison Person and make 
the final decision about a student’s grade for Field Education 2. 
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