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Research is a key national resource. Monash University is a 
public research institution mandated to conduct research and 
utilise its resources for the public good. This includes the 
identification, protection and, where appropriate, 
commercialisation of the intellectual property arising from its 
research activities.

The University’s rules governing intellectual property are set 
out in Monash University (Vice-Chancellor) Regulations, Part 5.  
Upon admission all students are bound by these Regulations.

Under the Regulations a student owns copyright in their 
thesis.  When a student submits the thesis, the University will 
ask the student to grant the University a non-exclusive licence 
to enable the thesis to be published online within the Monash 
University open access research repository (ARROW) for the 
dissemination of research outputs.

Under the Regulations a student will also own rights in any 
other intellectual property created unless that intellectual 
property is part of a collaborative research activity, in which 
case assignment of these rights is required.

3. Monash IP Statute and Regulations

Intellectual Property and Confidentiality Declaration

2. Who should complete this form and when

There are two steps in the management of student IP matters:

1. Complete this IP Declaration

This form is to be completed by all students and their 
supervisors:
n	 At the time of enrolment; and
n	 	Whenever there is a change in the research program or
     surrounding circumstances that has intellectual property 
     implications (see page 2). 

The intellectual property implications of the student’s 
research project should be reviewed annually.

2. Assignment where required

If it is determined at enrolment or at any later stage that 
the student should assign IP to the University the Student 
Assignment Deed will need to be completed and signed by 
the student and the University.

Deeds and declarations should be submitted as follows:

1. Purpose of this form

 This form is designed to assist students and supervisors to 
meet the requirements of Monash University (Vice-Chancellor) 
Regulations relating to intellectual property through 
understanding, identifying and agreeing on the circumstances 
when the student must assign the intellectual property 
generated as part of their research program to the University.

For further information please refer to the FAQ - Changes to 
Intellectual Property, or visit the Monash Institute of Graduate 
Research (MIGR) website:
http://www.monash.edu.au/migr/apply/accept/intellectual-
property/

The Associate Dean (Research) for the faculty should be 
consulted if a student and their supervisor disagree. 

Please note: students should seek their own independent 
legal advice regarding the assignment of intellectual property 
matters.

The Monash Postgraduate Association can assist with further 
advice on request:

MPA Advocate 
Phone: 03 9905 8166

www.monash.edu 21-05-2014

n	 To the Monash Institute of Graduate Research, Building 
3D, Clayton Campus, Monash University;  

Privacy Statement

The information on this form is collected for the purpose of completing your enrolment.  If you do not complete all questions on this form it 
may not be possible for the application to be assessed by the MIGR office.  You have the right to access personal information that Monash 
University holds about you, subject to any exceptions in relevant legislation.  If you wish to seek access to your personal information or 
inquire about the handling of your personal information, please contact the University Privacy officer via email at privacyofficer@monash.edu

http://monash.edu.au/legal/legislation/current-statute-regulations-and-related-resolutions/monash-university-vice-chancellor-regulations-as-at-28-may-2014.pdf
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/apply/accept/intellectual-property/
mailto:privacyofficer@monash.edu
http://intranet.monash.edu.au/migr/migr-faqs/policy/faq-changes-to-ip-v2.pdf
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In many disciplines students’ research projects will form part 
of a broader research project, or where specialist data sets 
have been gathered and/or equipment and funding have been 
applied over a number of years, or where a confidential 
research design has already been undertaken. In these cases 
the student benefits from the data gathering, resources and 
expertise that have already been applied to the research area. 
In many cases third party funding is involved in the project.  
These are the circumstances that may give rise to an 
obligation to assign student-created IP to the University.  In 
other circumstances students may choose to assign their IP to 
the University. In the event that a student’s research outputs 
have commercialisation potential, with or without the 

circumstances described above, a student electing to assign 
IP to the University can facilitate negotiations with other 
parties during a commercialisation process. The costs and 
benefits to students of assignment of IP rights to the 
University are described in the document Student IP rights – 
a Summary.  

For more information please also see the following resources 
(information is also applicable to masters by research 
students):

n	 Chapter 6 of the Doctoral and Masters by Research Handbooks 
n	 Intellectual property information sessions (Monash only) 

n	 Copyright and rights associated with copyright ownership 
n	 TIPS information sheet and Assignment of IP

4. Nature of collaborative research and implications for students

21-05-2014

Dictionary illustrations of a 'collaborative research activity':

A research project undertaken 
by more than one person.

A research project that is subject 
to an agreement with a third 
party under which the University 
has obligations relating to 
intellectual property.

A research project based on a 
concept or proposal developed by 
a member of staff, affiliate or 
third party, or, collaboratively by 
the student and a member of 
staff, affiliate or third party other, 
than one which the student has 
independently developed and the 
research for which the student 
will independently undertake.

A research project undertaken 
using University resources, other 
than standard resources or 
resources procured by the 
University commonly provided 
to students, or collaboration 
provided by the student's 
supervisor in the form of 
standard supervisory advice and 
guidance at the level that would 
be expected.

A research collaboration between the University and 
another university or research institute which the 
student’s research project contributes to.

A research project involving other staff or students of the 
University.

An agreement with persons, such as an external body 
funding the research, may state that intellectual 
property arising from the project is owned by or 
licensed to the funding body. The student assigns IP to 
the University to enable it to pass to the funding body. 

So if a mining company is funding research into a device 
which detects weaknesses in railway tracks, on condition 
it owns the research outputs, student outputs on this 
research must be assigned to the University. 

A staff member receives a research grant for a research 
project and the student's research project arises from the 
concept or proposal in the grant application. 

It does not apply where, after learning about a staff 
member's published research, the student comes up with 
a new (though related) research concept or proposal. 

The University's contribution must exceed what the 
student could normally expect by way of resources to 
complete enrolment (i.e. more than standard supervision, 
scholarship, laboratory/office space or standard computer 
access). 
Examples may include a particular machine or instrument 
purchased by the University enabling the student to 
undertake the project, a non-standard enzyme or reagent 
that may be necessary for the student to perfom 
experiments, or hospital owned patient data that may need 
to be provided for a student project that may only be 
accessed by a medically qualified University employee.

Prior to commencing 
research on the 
project.

When the agreement 
term relating to 
intellectual property 
is identified.

Prior to commencing 
research on the 
project.

When the additional 
resources are identified 
as needed and to be 
provided for by the 
University.

Collaborative Research Activity Example Usual time for signing Deed

CRICOS provider: Monash University 00008C

http://intranet.monash.edu.au/migr/candidates/resources/ip/index.html
http://www.monash.edu.au/migr/research-degrees/handbook/
http://www.monash.edu.au/migr/assets/documents/ipforms/student-ip-rights-a-summary.pdf
http://www.monash.edu.au/migr/apply/accept/intellectual-property/
http://www.monash.edu.au/migr/apply/accept/intellectual-property/
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Section A:  

Family name: Title:

Given names: ID No:

Degree: Commencement date:

Academic unit 
and campus: 

Principal supervisor:

Name of scholarship (if applicable) Commencement date:

Section B:

1. IP information

The student and supervisor have read and discussed the following documents: 

Chapter 6: Intellectual Property, The Doctoral and Masters by Research Handbooks 

Guides to intellectual property

2. Student IP Declaration

As described above, a Monash HDR student is required to assign IP where involved in a collaborative research activity. Together with 
your supervisor please describe in the following sections any circumstances that apply to your enrolment and indicate any need to 
assign IP. If any circumstances apply then a Student Assignment Deed will need to be completed. Please attach additional 
information where required.

21-05-2014

a) List the other persons the research project will be undertaken with:

b) List each agreement entered into or proposed to be entered into that the research connects to (including funding, research 
collaboration, data access and confidentiality agreements) and either attach a copy of the agreement OR nominate the file 
number of the Monash Research Office (MRO) OR other official University file on which it is to be stored.

(If another person is listed, complete a Student Assignment Deed)

CRICOS provider: Monash University 00008C

Is there an intellectual property clause in the agreement?

Does the clause seek to alter ownership of, or rights in, the intellectual property in whole or 

part (e.g. transfer ownership or licence it)?

If 'Yes', complete a Student Assignment Deed.

Yes  n No  n

Yes  n No  n

Yes  n No  n
Yes  n No  n

Copy of Agreement attached  

Agreement name:   ___________________________________________________________________________

Date:    ___________________________________________________________________________

MRO file number:   ___________________________________________________________________________

Other official University file: ___________________________________________________________________________ 

http://www.monash.edu.au/migr/research-degrees/handbook/
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/apply/accept/intellectual-property/
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3. Student confidentiality declaration

Signature of student: Date:

Signature of main supervisor: Date:

4. Student background IP

If the student is bringing background IP that is relevant to the research project has this 
been discussed and documented?

12
P
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CRICOS provider: Monash University 00008C 21-05-2014

Does an agreement contain any confidentiality obligations?

If 'Yes', please specify:

Does an agreement contain any embargo on publications?

If 'Yes', please specify:

Yes  n No  n

Yes  n No  n

c) If the research concept or research proposal was developed or is to be developed by a University member of staff, affiliate or
third party, or collaboratively by the student and a member of staff, affiliate or third party, name the person/s:

(If a name is specified, complete a Student Assignment Deed)

Yes  n No  n

d) List the resources provided, or to be provided in future, by the University or through a University arrangement, other than the
usual resources for a faculty based research project (i.e. not scholarship, supervisor, office facilities or library access):

(If resources are listed, complete a Student Assignment Deed)

e) Explain otherwised why the research project is a collaborative research project (if applicable):

(If otherwise collaborative, complete a Student Assignment Deed)

I have responded to one or more of a) to e) above and I understand I am undertaking a 
collaborative research project and must assign intellectual property in that project (other 
than copyright in my thesis) to the University by signing the Student Assignment Deed.

Yes  n Not Applicable  n

I agree to keep confidential any confidential information I obtain as a student of Monash University, including information leading 
to or forming part of a patent-worthy discovery I make, ideas and research outputs of others that are not in the public domain 
and become known to me during my enrolment, any intellectual property provided to me and all information covered by 
confidentiality obligations in any agreement that affect materials used in my research project.

http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf
http://www.monash.edu.au/migr/assets/documents/ipforms/student-assignment-deed-28may.pdf


CRICOS provider: Monash University 00008C 5 21-05-2014 

Schedule 

Students are required to complete this form and submit together with the Intellectual Property and Confidentiality Declaration Form. 

Title: 

Description: 
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Office use only

n	  One fully-signed original to Records Management Office for permanent archiving;
n	  One fully-signed original back to the student 

	n	  One copy to be placed on student file;
n	  One copy to supervisor;
	n	 	For patents one copy to Patent Manager.
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CRICOS provider: Monash University 00008C 21-05-2014

Assignment is required

Assignment is not required        n  No further action required

 n  Arrange Student Assignment Deed to be signed (two copies) and submitted to MIGR or Faculty
        as appropriate. MIGR will organise authorisation and the distribution as follows:

(where two originals have been submitted, otherwise a copy);



  MIGR-ETHICS-VERSION 4/14 
Ethical Research Practices 
(Doctoral or Research Masters Students) 
 

This form is to be completed by the student and supervisor and submitted to the Monash Institute of Graduate Office at the 
time of Graduate Research enrolment. 
The function of this form is to ensure research students are aware of the university guidelines on ethical research 
practices and remind you that ethics approval may be required for your research project.  This form is not an 
application for ethics approval. 
 

Personal Details 
 

Student ID         

Degree:  Faculty:  

Family Name  

Given Names:  Contact Number:  
 
 

Commencement date of research: Day  Month  Year  
 

Commencement date of Scholarship (if applicable): Day  Month  Year  
 

Main Supervisor:  
Prior to commencing your research degree you are required to read and discuss with your supervisor, the university 
guidelines for responsible practice in research and research misconduct.  
Can be found at the Ethics & Compliance link: http://intranet.monash.edu.au/researchadmin/ethics.php 
 

I have read and understood the university guidelines on ethical research and research misconduct.   
Refer to the following links:  
National Health and Medical Research Council: http://www.nhmrc.gov.au/publications/synopses/r39syn.htm  
Monash University Policy Bank: http://policy.monash.edu.au/policy-bank/academic/research/responsible-
conduct-of-research-policy.html 

 

 

I certify that the research I undertake in the course of my degree will conform to university guidelines  
 

A research project may require ethics clearance from the relevant Monash committee (and some external bodies) if it deals 
with animal ethics, human ethics, biosafety (recombinant DNA technology) or ionising radiation issues. Please indicate below if 
your project will require ethics clearance (further details available over-page): 
Approval required:  

Human ethics Yes  No  To be determined  

Animal ethics Yes  No  To be determined  

Ionising radiation Yes  No  To be determined  

Biosafety Yes  No  To be determined  
 
If approval has been obtained for this project, please complete the following: 

Approval Number:  
 

Project Title:  
 

Committee:  
 

Student  
 

    

 Name  Signature  Date 
 

Main 
Supervisor: 

 
 

    
 

 Name  Signature  Date 
    12/9/14 
CRICOS Provider number: 000008C 

 



  MIGR-ETHICS-VERSION 4/14 
 

Human ethics 
Monash University requires researchers to obtain a clearance for any research in which humans are involved. The University 
has a central human ethics committee - the Monash University Human Research Ethics Committee (MUHREC). Ethics approval 
must be granted before the research can proceed. 

Ethics clearance may be required for research which involves: 

• interviewing 
• circulation of a questionnaire 
• the conduct of a survey involving a volunteer sample 
• observation of human behaviour 
• clinical trials 
• collection of any human tissue, including discarded tissue 
 

For further information, please contact: 
 
Human Ethics Officer, Monash Research Office 
Ph:  9905 2052  Fax:  9905 1420 
http://www.monash.edu.au/researchoffice/human/ 
 
Animal ethics 
Any person at Monash University who wishes to use animals in research or teaching must first obtain approval from their School 
or Faculty Animal Ethics Committee (AEC). Only after approval by their AEC the project may commence. 
For further information, please contact:  
Animal Ethics Office, Faculty of Medicine, Nursing and Health Sciences. 
Ph:  9905 5121 
http://www.monash.edu.au/researchoffice/animal/ 
 
Biosafety clearance 
The Monash University Institutional Biosafety Committee which operates as an Institutional Biosafety Committee (IBC) under the Gene 
Technology Act..  All research conducted by Monash University staff and students involving genetic manipulation experimentation 
requires clearance from the Biosafety Committee. 

For further information, please contact:  
 
Secretary, Biosafety Committee, Monash Research Office 
Ph:  9905 5162  Fax:  9905 3831 
http://www.monash.edu.au/researchoffice/biosafety/ 
 
Ionising radiation clearance 
The Occupational Health and Safety Policy Statement describes the role and terms of reference of the Occupational Health and 
Safety Policy Committee. While a separate Victorian Act and Regulations are currently in operation for ionising radiation safety, 
the University's Occupational Health and Safety Policy Committee has decided that ionising radiation safety should be treated as 
if it comes under the Occupational Health and Safety Act. This will ensure that a uniform approach is adopted by the University in 
all matters of occupational health and safety including ionising radiation safety. 

The use of ionising radiation in all research and experimental activities involving the planned irradiation of humans shall require 
the written approval of the University Radiation Protection Officer. 

For further information, please contact:  
 
Radiation Protection Officer, Occupational Health, Safety and Environment 
Ph:  9905 1101 
www.adm.monash.edu.au/ohse/safety-topics/radiation.html  
 
 
 
 
 
 
 
 
PRIVACY STATEMENT: The information on this form is collected for the purposes of assessing your application as per the Monash Student Privacy 
Collection Statement. If you do not complete all questions on this form it may not be possible for the application to be assessed by the MIGR Office.  You 
have the right to access personal information that Monash University holds about you, subject to any exceptions in relevant legislation.  If you wish to seek 
access to your personal information or inquire about the handling of your personal information, please contact the Monash University Privacy Officer 

    12/9/14 
CRICOS Provider number: 000008C 

 



 
 
 

   
   

HHHooowww   tttooo AAAccctttiiivvvaaattteee yyyooouuurrr SSStttuuudddeeennnttt CCCooommmpppuuuttteeerrr AAAccccccooouuunnnttt 
 

Once you have been enrolled by staff at the Monash University Institute of Graduate Research (MIGR), to set up 
your student computer account go to the above web address (click on the link “Accounts and password”) This is 
compulsory as all email communications including re-enrolment notification to postgraduate students are only 
sent to this account. (Your student email account is described below and does not include emails that look like 
this: Fred.Bloggs@monash.edu as they are Faculty emails) Note: You can access this page using any computer 
that is connected to the internet.  When you access this page you will be required to identify yourself by 
answering some questions based on information you have already provided to Monash during your course 
application process.  After you have activated your email account you need to complete the administrative 
requirements set out on the following page via WES. 
 

AAAbbbooouuuttt   yyyooouuurrr   eeemmmaaaiiilll   
 

Email address 
 

You are automatically allocated an Monash email account once you have your computer account. Monash uses 
web-based email systems, which allow you to access your Monash emails from anywhere in the world.  
Your email address takes the form: Authcateusername@student.monash.edu.au. For instance, if your name is 
Fred Bloggs, your Authcate username is fblo1, and your email address will be fblo1@student.monash.edu. 
 
This is the official Monash address that the university will use to communicate university business to 
you when it uses email; for instance when sending re-enrolment notification. The university does not 
record or send to any other email addresses. 
 

Forwarding email  
 

How to Forward your student email account to other email accounts refer to link 
http://support.google.com/mail/bin/answer.py?hl=en&answer=10957 

 

Monash Email Frequently Asked Questions 
Please refer to the following link  http://www.its.monash.edu.au/google-apps/student-faq/faq-
email.html#email_publicgmail 
   

WWWeeebbb   EEEnnnrrrooolllmmmeeennnttt   SSSyyysssttteeemmm      (((WWWEEESSS)))   
   

WES is available to all Monash University students.  For problems with passwords and logging into WES, 
contact the ITS help desk http://monash.edu/esolutions/contact/index.html 

What you can do in WES (Not all options are available for HDR students) 
 Enrolment / Re-Enrolment - Enrolment Questionnaire, unit enrolment,  HECS-HELP, FEE-HELP 
 Fees - View fee statement, apply for extension, make a payment etc. 
 Results / Unofficial Academic Record 
 Application Forms - Graduation, Student Letters, Academic Transcript, Intermission etc  
 Change Postal, Home and Business Address, mailing Name Format and emergency contact details 
 Commonwealth Assistance Notice (CAN) (for CSP and FEE HELP students only)  
 Scholarship Details (Coursework students only)  
 View Advanced Standing  



   

AAAfffttteeerrr   YYYooouuu   EEEnnnrrrooolll   AAAttt   MMMIIIGGGRRR   OOOffffffiiiccceee   please ensure you complete the 
enrolment questionnaire as it is compulsory before you are issued with a student ID card :    

 To log into WES enter your Authcate username, Password and DOB or Postcode 
 From the main menu, click on the Enrolment link 
 You are able to change your Address details, Emergency contact details and ‘Mailing Name Format’ in 

this area. Note: you must ensure that your postal address is kept up-to-date, if you do not have a current 
Postal Address, you will not be able to enter the Unit Enrolment module 

 Complete / Update ‘Enrolment Questionnaire’ you will then be sent a transaction confirmation email. To 
your student email account. 

 

 
Welcome  Joe Bloggs, to your personal Monash portal.  

my monash | WES home | Email Faculty | ask.monash | Handbook | Unofficial academic record | Logout
 

 

 

 HDR students are unable to enrol in coursework units via the WES system.  This is done by Faculty 
administrative staff.  If you are required to enrol in a coursework unit/s as part of your degree please contact 
your Faculty Research Office.  

 
 
 

 If you encounter problems amending your address, contact Student Services immediately, as you will not be 
able to continue with your enrolment questionnaire. 

 Any general problems or queries, please contact your Faculty or MIGR office for assistance. 

 

Student ID 
12345678  
Enrolment 
options 

 Enrolment 
summary  

 Enrolment 
questionnaire  

 ID card  
Change address menu 
WES Instructions Flyer 
Logout 
Doctor of 
Philosophy 
Units selected for 2007 
 

Web Enrolment System (WES) 
Enrolment Summary: 

Action Module Status 

View/Change  Postal Address  
Emergency Contact Details  (Update 
Now)  
Mailing Name Format  (Update Now) 

Click here for help 

Last updated: 
13/11/2006  

View/Change  Enrolment Questionnaire  

Click here for help 

Last updated: 
03/05/2001  

 

 

Address Module Top 
The address module will always appear in the Enrolment Summary. In this 
module, you can update your postal address and your emergency contact details.
 

 

Click here to update address, 
emergency contact details,  

and Mailing name

Complete enrolment 
Questionnaire  



 

 
 

 

COURSE ENROLMENT FORM 2015 

Student ID: Course Code:                    Version:  Course Title: 

Title:                       Family Name:                                                       Given Names:       
Gender:                 Date of Birth:                                                         Current Student Status:                   Campus:   
                             POSTAL ADDRESS:  
No and Street: 
Suburb: 
State and Country: 
Postcode: 
Telephone: (Home) 
  (Bus) 
  (Mobile) 
Monash Email: 

 
CHANGE OF ADDRESS  

 
You can change your address, obtain your exam timetable, 
obtain your results and obtain an unofficial transcript at 
https://my.monash.edu.au/wes/ 
 

New Students: To obtain your University login name and password go to the web at http://monash.edu/esolutions/ 
Re-enrolling Students: Information for re-enrolment can be found at http://www.monash.edu.au/enrolments/re-enrol/ 
Distance Education 
Students only 

 
Self Help Group:      Ye                 

 
Exam Centre  Code:  
Location: 

 
Unit Code 

 
Unit Name (Brief Text) 

 
Teaching 

Period  

 
Campus 
Location 

 
Class 
Type 

 
Credit 
Points 

 
Department 

Authorisation 
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
LEGEND 
Teaching Period:  1 = Semester 1, 2 = Semester 2, FY- Full Year 
Research Teaching Period: Research Quarterly Periods = RES-Q1, RES-Q2, RES-Q3 and RES-Q4 
Class Type:  Day, Evening, DE = Distance Education, Ext Cand = Research External Candidature 
 

HIGHER DEGREE CANDIDATES UNDERTAKING RESEARCH COMPONENTS: 
Academic Department                                                                            Research % 
Field of Education                                                                                   Research Commencement Date 
Attendance %                                                                                         Expected Submission Date 
Research Q1 & Q2 (EFTSL)                                                                  Supervisor(s)      
Research Q3 & Q4 (EFTSL) 
 

Student Acknowledgement, Agreement and Consent 
• I have read the university's student privacy collection statement and authorise 

the university to release personal information as per the statement. 
• If tuition fees are paid by an organisation registered with Monash as a 

sponsor, I authorise the university to release fee and academic progress 
information to my sponsor. 

• If under 18 years of age, I authorise the university to release academic 
progress information to my Monash approved caregiver. 

• I agree to be bound by the statutes, regulations, policies and procedures of the 
university as amended from time to time and agree to pay all fees, levies and 
charges directly arising from my enrolment. 

• I consent to receiving electronically, information and business documents 
relating to my enrolment from the university and from university owned 
companies that provide support services to students on behalf of the 
university. 

• I agree to access the correspondence of my Monash University student email 
account on a regular basis. 

Student Signature:            Date: 

 
Faculty 
Approval 
 

 
Stamp 

 
Processed 
Date 

 

  (updated 25 July 2013) 
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