Import your orientation plan to your Google Calendar

Step 1: Create your plan and select Import to calendar

Your Orientation plan

Thursday 09/06/2016

Thursday Business and Economics: Campus welcome and faculty

09/06/2016 orientation .

. - Email a copy
: y 9 Bldg A, Lvl 3, Library training room 2, Caulfield

09:00 AM - 04:00 PM

Friday 10/06/2016 | |
Calendar help
E VRV [GA Melbourne City Outing
T T 9 Bldg B, Lvl 2, Lecture theatre B2.14, Caulfield

Step 2: This will download an .ics file

Your Orientation plan

Thursday 09/06/2016

Thursday Business and Economics: Campus welcome and faculty
09/06/2016 orientation

G 9 Bldg A, Lvl 3, Library training room 2, Caulfield

Friday 10/06/2016

EGERVVGTZON G Melbourne City Outing
9 Bldg B, Lvl 2, Lecture theatre B2.14, Caulfield

Wednesday Business and Economics: Faculty welcome and
20/07/2016 orientation

9 Bldg K, Lvl 3, Lecture Theatre K3.09, Caulfield

Book now

09:00 AM - 09:00 PM

Wednesday 20/07/2016

08:30 AM - 11:00 AM

.ﬁ OrientationPlan (2).ics




Step 3: Go to your Google Calendar and select the Settings
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Step 4: From the Calendar tab select Import calendar

Calendar Settings

General Calendars Mobile Setup Labs

« Back to calendar
My Calendars Calendars that| can view and modify

CALENDAR SHOWINLIST  NOTIFICATIONS — SHARING

all none
Shared:
7] Edit notifications  Edit Unsubscribe
settings
= Reminders 7

Create new calendar |fimport calendar §Export calendars Unsubscribe: You will no longer have access to the calendar. Other people can still use it normally.

Step 5: Locate the .ics file by clicking Choose file then Import

Unsubscribe: You will no longer have &
Import calendar X
File: | Choose file | OrientationPlan (2).ics SHOW IN4
Choose the file that contains your events. Google Calendar can
import event information in ical or CSV (MS Outlook) v
format.Learn more
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Choose the calendar on which these events should be saved. v
' Import | Cancel | ”
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Go to your calendar and activities will be added
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Sat 11/6



