
Import	your	orientation	plan	to	your	Google	Calendar	
	

Step	1:	Create	your	plan	and	select	Import	to	calendar	

	

	

	

Step	2:	This	will	download	an	.ics	file		

	

	

	

	

	

	

	



Step	3:	Go	to	your	Google	Calendar	and	select	the	Settings	

	

	

Step	4:	From	the	Calendar	tab	select	Import	calendar	

	

	

Step	5:	Locate	the	.ics	file	by	clicking	Choose	file	then	Import	

	

	



Go	to	your	calendar	and	activities	will	be	added	

	


