Template Emails for Potential Examiners

Traditional Thesis	1
Thesis including published works	2
Joint Award (with or without an oral component)	3
Exegesis (with exhibition, performance or artefact)	4



[bookmark: _Toc524447899]Traditional Thesis
Suggested text for email to potential examiners:
I am contacting you to enquire whether you would be prepared to act as an examiner for the thesis examination of one of my students, [name]. Their research investigates [one to two sentence encapsulation]. A summary of this work is attached. I anticipate that the student will submit within six to eight weeks’ time.
The examination itself would require: a written report and your recommendation, together with a supporting statement in which you could provide general and specific comments concerning the thesis. Monash University normally requires examiners to complete their report within eight weeks of the receipt of the thesis. However, if you require more time, then please give me an estimate of the time needed. In addition, I would need to know if you had any pre-conditions for examination of the thesis. 
As part of the nomination of examiners process at Monash, I am required to provide details of whether you have examined doctoral theses previously. I would be grateful for a general statement of your experience. This could be in the form of “I have examined over 20 PhD theses for universities in Europe and North America in the past 15 years”.
If you have held any type of staff or adjunct appointment at Monash in the last 5 years, or you believe you may have another Conflict of Interest with Monash University, the student or a member of the supervisory team, this would preclude you from examining this thesis. If this is the case please let me know.
Please note that in accordance with the thesis examination procedure at Monash, your identity will be revealed to the student once the thesis has been sent to you. As a token of our thanks, an honorarium will be provided to you following submission of your examiner’s report. 
Please familiarise yourself with Monash’s Information on Generative AI, noting that Thesis Examiners are not permitted to use Generative AI to assist with their examination. 
More information on thesis examination at Monash is available on the Graduate Research website.
I look forward to hearing from you at your earliest convenience and thank you for your consideration of this request. 

[bookmark: _Toc524447900]
Thesis Including Published Works
Suggested text for email to potential examiners:
I am contacting you to enquire whether you would be prepared to act as an examiner for the thesis examination of one of my students, [name]. Their research investigates... [one to two sentence encapsulation]. A summary of this work is attached. I anticipate that the student will submit within six to eight weeks’ time.
The thesis contains papers that have been published and/or accepted/submitted for publication. Monash University students are permit to submit a thesis including published works, which demonstrates a sustained theme on [……..] More information on the thesis including published works and thesis examination is available on the Graduate Research Office website.
The examination itself would require: a written report and your recommendation, together with a supporting statement in which you could provide general and specific comments concerning the thesis. Monash University normally requires examiners to complete their report within eight weeks of the receipt of the thesis. However, if you require more time, then please give me an estimate of the time needed. In addition, I would need to know if you had any pre-conditions for examination of the thesis.
As part of the nomination of examiners process at Monash, I am required to provide details of whether you have examined doctoral theses previously. I would be grateful for a general statement of your experience. This could be in the form of “I have examined over 20 PhD theses for universities in Europe and North America in the past 15 years”.
If you have held any type of staff or adjunct appointment at Monash in the last 5 years, or you believe you may have another Conflict of Interest with Monash University, the student or a member of the supervisory team, this would preclude you from examining this thesis. If this is the case please let me know.
Please note that in accordance with the thesis examination procedure at Monash, your identity will be revealed to the student once the thesis has been sent to you. As a token of our thanks, an honorarium will be provided to you following submission of your examiner’s report. 
Please familiarise yourself with Monash’s Information on Generative AI, noting that Thesis Examiners are not permitted to use Generative AI to assist with their examination. 
I look forward to hearing from you at your earliest convenience and thank you for your consideration of this request. 
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Joint Award (with or without an oral component)
Suggested text for email to potential examiners:
I am contacting you to enquire whether you would be prepared to act as an examiner for the thesis examination of one of my students, [name]. Their research investigates... [one to two sentence encapsulation]. A summary of this work is attached. I anticipate that the student will submit within six to eight weeks’ time.
The examination itself would require: 
· a written report and your recommendation, together with a supporting statement in which you could provide general and specific comments concerning the thesis; and
· an oral examination, which will be held once all examiner reports have been submitted
The oral defence (Viva voce) and relevant details will be communicated to you via the [Faculty of XX], once the examination is underway. The oral defence is often held via video conference on a date and time that is suitable for all relevant parties.     
Monash University normally requires examiners to complete their report within eight weeks of the receipt of the thesis. However, if you require more time, could you please give me an estimate of the time needed. In addition, I would need to know if you had any pre-conditions for examination of the thesis.
As part of the nomination of examiners process at Monash, I am required to provide details of whether you have examined doctoral theses previously. I would be grateful for a general statement of your experience. This could be in the form of “I have examined over 20 PhD theses for universities in Europe and North America in the past 15 years”.
If you have held any type of staff or adjunct appointment at Monash in the last 5 years, or you believe you may have another Conflict of Interest with Monash University, the student or a member of the supervisory team, this would preclude you from examining this thesis. If this is the case please let me know.
Please note that in accordance with the thesis examination procedure at Monash, your identity will be revealed to the student once the thesis has been sent to you. As a token of our thanks, an honorarium will be provided to you following submission of your examiner’s report. 
Please familiarise yourself with Monash’s Information on Generative AI, noting that Thesis Examiners are not permitted to use Generative AI to assist with their examination. 
I look forward to hearing from you at your earliest convenience and thank you for your consideration of this request. 
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Exegesis (with exhibition, performance or artefact)
Suggested text for email to potential examiners:
I am contacting you to enquire whether you would be prepared to act as an examiner for the Exegesis examination of one of my students, [name]. Their research investigates... [one to two sentence encapsulation]. A summary of this work is attached. I anticipate that the student will submit within six to eight weeks’ time.
The examination itself would require: 
· a written report and your recommendation, together with a supporting statement in which you could provide general and specific comments concerning the thesis; and
· an exhibition, performance or artefact examination, which will be held XX or once all examiner reports have been submitted
The exhibition, performance or artefact examination details will be communicated to you via the Faculty of XX, once the examination is underway. The exhibition, performance or artefact examination is often held on a date and time that is suitable for all relevant parties.   Monash University normally requires examiners to complete their report within eight weeks of the receipt of the thesis. However, if you require more time, then please give me an estimate of the time needed. In addition, I would need to know if you had any pre-conditions for examination of the thesis. More information on thesis examination at Monash is available on the Graduate Research Office website.
As part of the nomination of examiners process at Monash, I am required to provide details of whether you have examined doctoral theses previously. I would be grateful for a general statement of your experience. This could be in the form of “I have examined over 20 PhD theses for universities in Europe and North America in the past 15 years”.
If you have held any type of staff or adjunct appointment at Monash in the last 5 years, or you believe you may have another Conflict of Interest with Monash University, the student or a member of the supervisory team, this would preclude you from examining this thesis. If this is the case please let me know.
[bookmark: _GoBack]Please note that in accordance with the thesis examination procedure at Monash, your identity will be revealed to the student once the thesis has been sent to you. As a token of our thanks, an honorarium will be provided to you following submission of your examiner’s report. 
Please familiarise yourself with Monash’s Information on Generative AI, noting that Thesis Examiners are not permitted to use Generative AI to assist with their examination. 
I look forward to hearing from you at your earliest convenience and thank you for your consideration of this request. 
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