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	INTERNATIONAL SECURITY/SAFETY PLAN  

This Travel Plan is to provide the Monash Graduate Research Office with your contact details and other necessary information. Please ensure this plan is uploaded to your Study Away application.  

	Details

	Name
	
	Student ID
	





TRAVEL ITINERARY

The below itinerary will be used by the Travel Management Company (TMC) to book your flights. In addition, it will be reviewed by Travel Risk and Safety for high risk travel locations (see Travel Policy for definition). 
 
	Date (DD/MM/YYYY)
Start from the date of departure from your place of residence.
	Location - City, Country (DFAT level)

	Description / Purpose
If the trip includes private days, please include in the itinerary.
	Accommodation (list type or address) 
If you are staying at home, please provide the address. 

	
	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	


											
By submitting this form, you are confirming you have read and understood the University’s Study Away provisions 

COMMUNICATIONS PLAN

	Type
	Name
	Email and Phone

	Emergency contact
	
	

	Local partner/host
	
	

	Supervisor/escalation
	
	

	Emergencies (all locations)
	Local ambulance, police, fire
	

	Nearest consulate / embassy of your citizenship (all locations) 
	
	





CHECK-IN SCHEDULE
The University requires all travellers to maintain a reliable line of communication while on official business. For remote (domestic or international) or high risk trips (e.g. DFAT 3), a strict daily check-in is required. For lower risk travel (e.g. conferences in major cities), we recommend checking-in upon arrival, when you change locations and prior to your return home. 

Name:

Phone number:

Platform:

Frequency and time:

IMPORTANT – FOR INTERNATIONAL TRAVEL ONLY

The following section is required for international travel. It is your responsibility to review DFAT Smartraveller  for all of your destinations (including transit) prior to travel. If you have any questions or concerns about the advisory level of your destination, please contact travelrisk@monash.edu.

Failure to provide sufficient information, or submit this form well in advance of your travel, could lead to your application being rejected. 

SECURITY PLAN STATEMENT 

The safety and the welfare of Monash students is a primary concern of the university when considering the approval of any travel request. Under the Monash Travel Policy suite, a location with a DFAT Smartraveller rating of “reconsider your need to travel” or “do not travel” is considered high risk and subject to assessment by the Associate Director, Travel Risk and Safety and escalated approval.  Following your request, a recommendation will be made to the Academic Director, Graduate Research.  

	· Have you researched visa requirements for your destination and applied with enough time prior to departure? 				
	YES / NO

	· You confirm that you have read and understand the current DFAT travel advice for your proposed travel 
	YES / NO

	· You confirm that you will not engage in potentially high-risk activities (e.g. snow sports, scuba, abseiling etc.) without an approved risk assessment (in SARAH) and confirmation of travel insurance via insuranceservices@monash.edu. 
	YES / NO

	· You have provided key contact information in the event that Monash University needs to contact you to confirm your safety and welfare i.e. venue name, name of organiser/person & their contact details
	YES / NO

	· Do you speak the language of the country you are visiting? 
	YES / NO 

	· What is your experience level in the destination (underline or circle that which applies)
a. Never Visited
a. Have visited as a tourist or short trip
a. Have lived or worked for 12 months or more
a. Significant, born and raised
	



RISK ASSESSMENTS

If you have completed a SARAH* risk assessment for this trip, provide the number: ______________


*A SARAH risk assessment is required for field work, group travel or trips that include high risk activities. 


Summarise the key risks as per DFAT Smartraveller for each location and how you intend to mitigate those risks. 

If you are using AI to conduct a risk assessment, below are some essential tips:
· Always validate travel security advice and levels directly with DFAT Smartraveller;
· Be sure to check your flight details direct with the airlines;
· The prompt could include “As a travel security analyst, provide advice on a trip to X to do X during X dates”. 
Location/s: 

	TYPE
	RISKS
	MITIGATIONS

	Safety

	
	

	Medical

	
	

	Travel

	
	

	Local Laws

	
	




SAFETY DECLARATION
  
	· I have planned this trip in accordance with the Monash University Student Travel Policy and Travel Procedure.
· I understand that I have a responsibility to keep myself safe and well during travel including obtaining necessary immunisations, discussing prophylactic measures and fitness-to-travel with a travel doctor.
· I agree to monitor the local conditions including the news and security alerts and will practice situational awareness.
· I understand that at any time prior to or during travel the University can suspend, alter or cancel my travel due to safety and security concerns. 
· I agree to adhere to the check-in plan as detailed above and that I will notify my supervisor or check-in contact of any safety or security incidents that occur during travel.
· I am aware that Monash has a global assistance provider who I can contact during travel related incidents and emergencies. 
	YES / NO

YES / NO

YES / NO  

YES / NO
YES / NO
YES / NO
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