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Inspection Team:		

Business Unit:		

Location/Areas Inspected: 		

Date of Inspection: 		




	
	Item
	Yes
	No
	N/A
	Observation
	Actions 

	
	Access control

	1. 
	Is access to the area restricted to authorised workers only?
	
	
	
	
	

	
	Lighting

	2. 
	Are lighting levels sufficient and without excessive glare, and are light fittings in working order?
	
	
	
	
	

	
	Thermal Comfort

	3. 
	Are the temperature and ventilation comfortable?

	
	
	
	
	

	
	Noise

	4. 
	Is the work area free from excessive noise or nuisance noise?

	
	
	
	
	

	
	Fall prevention

	5. 
	Are entries, exits and walkways free of clutter?

	
	
	
	
	

	6. 
	Are walking surfaces and stairs in good condition, including handrails, steps and any non-slip strips?
	
	
	
	
	

	7. 
	Are step ladders available, are sturdy, have a safety bar, non-slip steps, labelled with weight limits, and are in good working order?
	
	
	
	
	

	
	Electrical

	8. 
	Is the electrical equipment tested and tagged and in good working order?

	
	
	
	
	

	9. 
	Do powerboards have overload protection and are not piggybacked from each other?

	
	
	
	
	

	10. 
	Are extension cords located away from thoroughfares and not permanently in use?
	
	
	
	
	

	11. 
	[bookmark: _GoBack]Is high-powered/sensitive electrical equipment plugged in directly into power points?
	
	
	
	
	

	
	Signage and PPE

	12. 
	Is appropriate signage displayed at all access points, including hazards and local contact information, and is the signage up-to-date?
	
	
	
	
	

	13. 
	Is personal protective equipment (PPE) provided for the hazards present, and is it in good condition (including safety glasses, lab coats, and PPE for hot/cold equipment, chemicals, lasers and UV etc.)?
	
	
	
	
	

	
	Manual Handling and Housekeeping

	14. 
	Are food, drink and personal belongings (jackets etc.) excluded from the work area?
	
	
	
	
	

	15. 
	Are storage rooms tidy?

	
	
	
	
	

	16. 
	Are items stored at height secured to prevent them from falling?
	
	
	
	
	

	17. 
	Are heavy items stored below shoulder height?

	
	
	
	
	

	18. 
	Are trolleys available to transport heavy items (if required), and are they in good working order?
	
	
	
	
	

	19. 
	Are benches and other work areas tidy and clean when not in use?
	
	
	
	
	

	20. 
	Are thoroughfares and under benches clear and accessible for cleaning?
	
	
	
	
	

	21. 
	Are chairs appropriate for tasks and can be easily cleaned?
	
	
	
	
	

	22. 
	Are hand washing facilities available and in good working order?
	
	
	
	
	

	
	Emergency Preparedness & First Aid

	23. 
	Are safety showers and eye wash stations readily accessible, tested routinely by the local staff, and are serviced every 6 months?
	
	
	
	
	

	24. 
	Are eStops in place where required?
	
	
	
	
	

	25. 
	Are the Immediate Incident Management and the Emergency Procedures posters displayed?
	
	
	
	
	

	26. 
	Are evacuation diagrams accurate, including any recent changes to the area?
	
	
	
	
	

	27. 
	Are emergency exit signs clearly visible and illuminated?
	
	
	
	
	

	28. 
	Are emergency evacuation routes clear of obstructions and are emergency exit stairs free from any storage of materials?
	
	
	
	
	

	29. 
	Is signage for fire extinguishers/blankets, first aid kits and defibrillators (where available) clearly displayed?
	
	
	
	
	

	30. 
	Have any fire extinguishers and/or fire blankets been checked within the last 6 months?
	
	
	
	
	

	31. 
	Have first aid kits been checked and restocked in the last 6 months?
	
	
	
	
	

	32. 
	Are defibrillator/s being checked monthly?
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