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	(click here to insert the title of the submission - this will be the title of the item on the meeting agenda)

	Purpose
	(Click here to select submission purpose)
	Background
	(click here to insert relevant background information to provide submission context - why the paper is being presented, any previous (relevant) decisions relating to the submission and/or endorsements from other committees)

	Summary
	(click here to outline key issues to be considered)
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	Discussion:

	Outline the key issues (use subheadings) and any contentious points that have been identified, that Academic the Board needs to consider when making its decision, including consideration of any impact to students of this proposal. This section should also contain a summary of any previous committee consideration of this topic by the review bodies listed above. Provide enough information for Academic Board members to form an opinion on the necessary outcome.
Where more detailed information is required to explain a conclusion or recommendation, use an attachment that is clearly marked and appropriately referenced in this Executive Summary.  
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	Recommendation/s
	That Academic Board note / discuss / endorse / approve:
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· be precise and meaningful by itself and avoid the use of acronyms associated with the subject.  If necessary for specificity, refer to an attachment (e.g. ‘approve the submission at Attachment A’).
· be clear about what it refers to, what is to be done, by whom and by when.
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