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Inspection Team:		

Business Unit:		

Location/Areas Inspected: 		

Date of Inspection: 		




	
	Item
	Yes
	No
	Observation
	Actions 

	
	OHS Noticeboards
	

	1. 
	Are the documents above displayed on the OHS noticeboards and in-date?
· OHS Policy
· OHS Issue Resolution poster
· “If you are injured at work” poster Immediate Incident Management poster
· Building & Floor Warden and First Aider contact details Safety Officer and HSR contact details (as applicable)
	
	
	
	

	
	Lighting
	

	2. 
	Are lighting levels sufficient and without excessive glare, and are light fittings in working order?
	
	
	
	

	
	Thermal Comfort
	

	3. 
	Are the temperature and ventilation comfortable?

	
	
	
	

	
	Noise
	

	4. 
	Is the work area free from excessive noise or nuisance noise?

	
	
	
	

	
	Fall prevention
	

	5. 
	Is the area tidy and free from tripping hazards?

	
	
	
	

	6. 
	Are step ladders available, are sturdy, have a safety bar, non-slip steps, labelled with weight limits, and are in good working order?
	
	
	
	

	7. 
	Are walking surfaces and stairs in good condition, including handrails, steps and any non-slip strips?
	
	
	
	

	
	[bookmark: _GoBack]Amenities & Housekeeping
	

	8. 
	Are amenities clean and tidy, and free from drips/leaks (including sinks, toilets, showers and kitchen areas, as applicable)?
	
	
	
	

	9. 
	Is rubbish being regularly collected?
	
	
	
	

	
	Electrical

	10. 
	Is the electrical equipment tested and tagged and in good working order?
	
	
	
	

	11. 
	Are extension cords located away from thoroughfares and not permanently in use?
	
	
	
	

	12. 
	Are double-adapters or panel heaters not being used?
	
	
	
	

	13. 
	Do powerboards have overload protection and are not piggybacked from each other?

	
	
	
	

	
	Manual Handling
	

	14. 
	Are heavy items stored below shoulder height?

	
	
	
	

	15. 
	Are trolleys available to transport heavy items (if required), and are they in good working order?
	
	
	
	

	16. 
	Are storage areas and photocopy/mail rooms tidy, sufficiently ventilated and shelves not overloaded (as applicable)?
	
	
	
	

	
	Emergency Preparedness & First Aid
	

	17. 
	Are the Immediate Incident Management and the Emergency Procedures posters displayed?
	
	
	
	

	18. 
	Are evacuation diagrams accurate, including any recent changes to the area?
	
	
	
	

	19. 
	Are emergency exit signs clearly visible and illuminated?
	
	
	
	

	20. 
	Are emergency evacuation routes clear of obstructions and are emergency exit stairs free from any storage of materials?
	
	
	
	

	21. 
	Is signage for fire extinguishers/blankets, first aid kits and defibrillators (where available) clearly displayed?
	
	
	
	

	22. 
	Have any fire extinguishers and/or fire blankets been checked within the last 6 months?
	
	
	
	

	23. 
	Have first aid kits been checked and restocked in the last 6 months?
	
	
	
	

	24. 
	Are defibrillator/s being checked monthly?
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