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Faculty of Pharmacy and Pharmaceutical Sciences 
Conference Attendance and Support  

This form is to be used by enrolled students applying for conference leave and financial support. 
The Faculty of Pharmacy and Pharmaceutical Sciences acknowledges the important benefits students can gain from involvement in professional conferences. The following guidelines have been developed by the Faculty:
Available Funding
The Faculty provides a maximum of $2000 towards airfare and conference registration. $2000 can be awarded for European congresses and up to $1200 for South-East Asian congresses. The number of recipients may vary annually dependent upon available funding, but would usually not exceed two grants per year.

Eligibility Criteria 
To be eligible you must:
· Be the President or the President’s nominee of an officially constituted Pharmacy or Pharmaceutical Science student organisation
· Be enrolled as a full-time undergraduate student at the faculty
· Have successfully completed first year of an undergraduate degree at the faculty
· Not have any scheduled deferred or supplementary examinations for the conference duration
· Liaise with unit coordinators of classes that will be missed during conference time to seek approval and support for any extensions, and be responsible for missed work 
How to Apply
Students who believe they are eligible should apply with the following: 

· Complete the Conference Application and Support forms
· Attach conference brochure, confirmation of attendance and a support letter from an officially constituted Pharmacy or Pharmaceutical Science student organisation
· Provide a brief description of the conference and why you feel your attendance will benefit your studies
· Complete the required payment information on page 3

Applications can be directed to the Academic and Student Services Manager and submitted to Reception, Building 401 (Sissons) Parkville campus, or by email to the Student Services Coordinator.
Applications MUST be received no later than two weeks prior to your requested leave.  Late applications will not be considered. 
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Application form - Faculty of Pharmacy and Pharmaceutical Sciences Student Conference Attendance/Absences from class 
 
PLEASE NOTE:  This is an application form only and does not constitute approval. The Faculty will assess your eligibility and you will be notified by email to your Monash Student e-mail account. Please ensure that all required documentation is submitted with your application to prevent delays in processing. 

	Section 1: Student Details
	 


 
Monash ID:  _____________________________  	Current year of Course: _______ 
 
Family name: _______________________________________        Title: __________ 
  
Given Name: ________________________________________ 
 
Monash Email Address: _____________________________   Contact Phone No: _____________________ 
 
Section 2: Conference Details
 
 

Conference Name:  ______________________________________    Location: ____________________  
 
Conference Dates: 	 From: ____/____/______ 	 	To: ____/____/______  
 
Requested Leave:   	From: ____/____/______  	 	To: ____/____/______  

Section 3: Involvement 
 
 

Your role in the conference:
□ Participation as a speaker 
□ Acceptance for presentation of an abstract and subsequent paper/workshop
□ Preparation of poster sessions or involvement other than the above two categories  
□ Attendee

Student Declaration:  I declare that the information supplied on this form and the information given in support of my application is correct and complete. I acknowledge that the provision of incorrect information or the withholding of relevant information relating to my application may result in the withdrawal of approved Conference Leave.  
 
Signature:  ____________________________      	Date: ____/____/______ 
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Application form - Faculty of Pharmacy and Pharmaceutical Sciences Student Conference Funding Support 

This application form provides guidelines for student leaders to apply to the Faculty of Pharmacy and Pharmaceutical Sciences for conference funding support.  In most cases the amount of funding support will only partially cover the travel and registration costs. Applicants are responsible for obtaining the balance of funding through other means. 

Payment
The grant provides a maximum of $2000 towards airfare and conference registration. $2000 can be awarded for European congresses and up to $1200 for south-east Asian congresses.
  
Students must provide a quote showing direct return flights to conference destination for the cheapest possible rates and/or an invoice. Students should complete the claim form available at this location on the faculty website: http://intranet.monash.edu.au/finance/forms 
 
The form should be signed and submitted with the invoice attached, as part of this application. 

[bookmark: _GoBack]Upon proof of appropriate receipts applicants will be reimbursed by cheque. Applicants must either provide an address where the cheque should be posted, or they can elect to personally collect the cheque from the faculty.

Travel Insurance
Students are required to ensure they have adequate travel insurance before attending the conference.

	Section 1: Conference Support Request
	 


 
What financial support are you seeking from the Faculty (tick all that apply)? 
□ Airfares
□ Accommodation
□ Conference Registration 
□ Equipment (for presentation)
□ All of the above
□ Other – please specify:  _________________________________________________________________

What is the estimated total cost of your attendance at the conference?  _____________________________   
 
How much are you requesting? ______________________________________________________________ 
  
Has any absence to attend this conference been permitted/supported by any staff of the Faculty? If so, which staff member?  ______________________________________________________________

Please attach any other information you feel is relevant to your application for funding. 

Student Declaration:  I declare that the information supplied on this form and the information given in support of my application is correct and complete. I acknowledge that the provision of incorrect information or the withholding of relevant information relating to my application may result in the withdrawal of approved Conference Leave.  

 Signature:  ____________________________      	Date: ____/____/______ 

Form updated: May 2017 	 	Page 1 of 5 
 
Form updated: May 2017 	 	Page 1 of 5 
 
Approved at Education Committee 2/2018
Form updated: May 2018
	 	Page 4 of 4 
 
image1.jpeg
% MONASH University





