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[bookmark: _ba50aqqlz1cy]Notice of Suspected Breach Template
	Paste the text below directly into an email. Complete details where highlighted and remove irrelevant text and highlighting before sending.



Subject line: Notice of suspected breach of Student Academic Integrity Policy
CONFIDENTIAL
Dear First Name
I’m concerned that you may have breached academic integrity in the following work:
Title of work submitted for assessment on date in unit code - title,  teaching period, year
It appears that you have engaged in plagiarism, which means you submitted work that was not completely your own.
It appears that you have engaged in collusion, which means you worked with others to prepare your submission without permission.
It appears that you have describe and explain breach and policy reference.
If this is the case, you may be in breach of the Student Academic Integrity Procedure. 
I’ve attached the following evidence that caused me to suspect a breach:
· list attachments, e.g. original submission, Turnitin report etc. 
[bookmark: _m5rbzgxfw3ni]What do you need to do? 
I invite you to a meeting so you can provide relevant information and evidence and explain your circumstances to me.
When: 	Time and date
Where:	Place (e.g. campus and room number, Zoom invitation link)
Attendees:	Staff member/s
If you can’t attend the meeting, you need to complete the attached Student Response Form and email it to email address before date [5 working days from sending this notice]. 
The Student Response Form is your opportunity to provide information and evidence outside of the meeting. 
I’ll take into account any relevant information you provide either during the meeting or on this form when deciding if you have breached academic integrity.
[bookmark: _jlisabdbwt3][bookmark: _kmbt4zv85awt]What happens next?
If I decide you have made an intentional or reckless breach, even if you don’t attend the meeting or respond to this notice, I’m required to refer this matter to the Responsible Officer as an allegation of misconduct. The Responsible Officer will then investigate the allegation and decide whether to impose a penalty or refer the matter to the faculty discipline panel. Penalties for academic misconduct could include:
· a zero mark for the assessment task
· a zero mark for the unit
· suspension from the course
· exclusion from the University.
[bookmark: _aj533klf72ij]Support and more information
Your student association provides support and advice that’s free and completely independent of the University. Their student advocates can help you respond to this notice and accompany you to the meeting.
For more information about academic integrity, visit the Academic Integrity, Plagiarism and Collusion page. To find out more about how academic misconduct is investigated, see Part 7 of the Monash University (Council) Regulations and the Student Academic Misconduct Procedure.
If you have any questions about the information in this notice, contact me as soon as possible by emailing email address.
[bookmark: _GoBack]Yours sincerely
Name
Chief Examiner or nominee
Faculty of name
email address

Cc: Academic Integrity Officer 
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