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                                                                    How to write a resumé

                                                                            

A resumé (also known as a curriculum vitae or CV) is a marketing document summarising your qualifications, key skills and work history. A potential employer uses this information to decide whether you meet the job requirements and whether to select you for an interview.
To make a good first impression, a well-written resumé needs to be clear, concise and neatly organised. And you need to tailor its content to the position you’re applying for.
Attend a workshop or complete an online module
Find out how to create a resumé that succinctly lays out your skills and experience, and why you should get the job. In the How to write a resumé workshop, you’ll learn about:
	resumé fundamentals
	how to write a compelling resumé
	how to improve your resumé.

Book a resumé workshop
You can attend a workshop online or on campus.
You can also complete the How to write a resumé online module. Once you’ve read through everything you need to know about the topic, complete the quiz at the end. This will help you get started on your resumé.
Do a resumé module
Get feedback
Now that you’ve learned how to write an effective resumé, and have had some practice writing your own resumé, you may want to get some feedback from our professional staff.
Other workshops
	How to write a cover letter
	How to answer key selection criteria
	How to create a LinkedIn profile
	How to interview well
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                        We're making some changes...

                        Soon all online enquiries will be made through our virtual assistant. You can get in early and try our virtual assistant right now.

                        You may have a question our virtual assistant can answer immediately.

                        Chat with us

                        If you're following up on an enquiry you submitted earlier, you can also do this in our virtual assistant.

                        Check on an existing enquiry
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Assessments and results
COVID-19
Course advice
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Graduations and documents
I'd like to study at Monash
IT support (eSolutions)
Library
Loans and grants
Parking and transport
Scholarships
Timetables
Visa/CoE
Other


            

        

    


    
    
        
            Getting course advice

            Use our course advice form to request help with your course and units. You’ll probably find the answers you need in the form. If not, you can still submit a question and we’ll get back to you within five working days. Course Advice Request form.

            Other enrolment enquiries

            If you have a question unrelated to course advice, please submit your question below.

        

        
                        Updates

            Check our COVID-19 updates page.

        

        
            Changing your enrolment

            If you want to change your enrolment, use the Enrolment Amendment Form.

            Having trouble enrolling in units?

            If you’re having trouble enrolling units or you’re a new student enrolling for the first time, submit an online enquiry using this form. 

        

        
            Help with Allocate+ and your personal timetable

            Use our timetabling form to request help with Allocate+. You’ll probably find the answers you need in the form. If not, you can still submit a question and we’ll get back to you within three University working days.
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            Service Desk

            For help with IT, contact the eSolutions Service Desk.

        

        
            Ask about studying at Monash

            Wherever you're headed, you'll find a course at Monash that can get you there. Enquire about studying at Monash.

            
            Search for a course

            Explore our 10 study areas to find a course that's right for you.

        

        
            Ask about studying at Monash

            Wherever you're headed, you'll find a course at Monash that can get you there. Enquire about studying at Monash.

            Search for a course
Explore our 10 study areas to find a course that's right for you.

        

        
            Getting course advice

            You need to use the Course Advice Request form to get help with your course or units, including selecting units, checking your course progression, reducing or increasing your study load, and taking a study break. 

        

    

    
    
        

        
    
    




                        If you want to send an attachment, you’ll need to make your enquiry using our virtual assistant.
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                	I need course advice
	Check my unit enrolment
	I have a clash in Allocate+
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Monash College enquiries

Go to Monash College contacts to find out how to make an enquiry.





            

        

    

    

 







                                
                                                            

                            

                        

                    

                                    
        

        
        
        
            
            

            
                
                



    	
          
        
	
          
        
	
          
        
	
          
        








    
        We acknowledge and pay respects to the Elders and Traditional Owners of the land on which our Australian campuses stand. Information for Indigenous Australians
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